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That 
Questionable 
Four-Letter 


Word >—_> 


Soon, isn’t the most definite 
word in the world to the fel- 
low who craves the “when” 
of new Victor Adding 
Machine deliveries. (The 
suspense is killing for us, 
too!) But the outlook is sure- 
ly brighter. And we’ll be 
specific the minute we 
honestly can. 


"Ever have a 
\ ‘familiar’ weekend?" 


**... one when you keep seeing someone or some- 


thing you know? Starting a 5-gallon cruise, I run smack 
into my little friend in (of all places) Pop Bailey’s fling 
station. Seeing me wide-eyed, Pop says, ‘That Victor 
Portable adding machine figures my daily reports, checks 
invoices, balances pumps’... (maybe he thinks all this 
C.P.A. shop-talk is over my head!)” 


“The hotel room-clerk catches me star- 
ing, too. Patiently (and too darn smugly) 
he confides, ‘We use several of these port- 
ables for departmental expense breakdowns 
(that was supposed to floor me!), front-office 
accounting, steward’s inventories’... (it’s 
all | can do to keep from knocking his eye 
Out with the ‘music’ I can play on those 
keys.)” 


Sin 


"Back to the ‘mines’ again. Look! Here’s 
my wonderful little Victor (did I really leave 
home?) and it’s all set to bat the business breeze 
with right answers—wherever I go. And this 
time I mean anywhere in the office. We don’t 
queue-up and take our work to the machine 
around here. We bring a Victor to the job!” 


Seon, Victor Adding Machines of all types 
for both electric and manual operation will 
again be available. And they'll be better 
than ever by reason of the manufacturing 
experience we've gained in getting right 
answers for the Army in high-altitude pre- 
cision bombing, in our being a wartime 


prime contractor on the Norden Bombsight. They're PORTABLE eee in either 10-KEY 
or FULL-KEYBOARD models! 


Conserve your adding machines by having them inspected and cleaned 
at regular intervals by your local Victor dealer or factory branch. 


VICTOR ADDING MACHINE CO. 


STILL WORKING WITH RIGHT ANSWERS 
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IS O.K. 
BUT NOT IN MY CARBON PAPER 


IN MY COIFFURE 


“To the boy friend I'm a ‘slick chick’. To the boss 
I'm a ‘fast and efficient secretary’ —especially since we 


bought All-Purpose Marathon Carbon Paper. 


“Yes sir, there’s a carbon paper that ‘cooks with gas’, 
regardless of the weather, temperature or job to be 
done. Always flat—clean to handle—and wear. It’s 


hard to believe. 


“And we use Marathon for everything in the office— 
typewriters, both noiseless and standard, billing, add- 
ing and tabulating machines—even for pen and pencil 
copying. That’s real versatility because every copy 
is really ‘sharp’. Every copy comes out neat and 
‘clean as a whistle’. 


“As a secretary, I appreciate the clipped corners for 
fast separation; and the extra length that enables you 
to write between the lines when you turn the sheet 
upside down. That gives extra life to every sheet too. 
“One carbon for all office purposes spells real economy 
in inventory too. And now everybody’s happy and 
that’s worth a lot—believe me. 


“Yours for Marathon Non-Curl Carbon Paper always.” 


COLUMBIA 


CARBON PAPER 
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EOLUMBIA RIBBON & CARBON 


t< MANUFACTURTING CO., Inc. 


-. Main Office and Factory: 
i Glen Cove, L. I., N. Y. 


“) New York © Kansas City, Mo. @ Chi- 
cago ® Detroit © Milwaukee © Minne- 
apolis @ Atlanta @ Nashville @ Phila- 
delphia @ Pittsburgh ® Portland, Ore. 

© Cincinnati (Harris-Moers Co.) 


Also: 
London, England; Sydney, Australia 
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Illustrated on this pgae are but a few of the attrac- 
tive numbers in the Nascon Line whose exclusive styl- 
ing, quality and high utility value assure them of last- 
ing appreciation and constant use throughout the 
year. Order from your local stationer today for pre- 
holiday delivery. 


{Mascon > 
~AT- iy =-¥ 
“Products 


REG US PAT one 


A. NASCON DATES TO BE REMEMBERED—De- 
signed for the recording of birthdays, anniversaries 
and other important dates to be remembered (Per- 
petual form). 

« 


B. NASCON ADDRESS AND MEMO—A beauti- 
fully designed, highly practical desk piece that in- 
cludes a wire-o bound alphabetical index for ad- 
dresses and telephone numbers and a refillable per- 
forated memo pad. 

a 


C. NASCON DUODEX—A unique vest pocket or 
purse size piece that includes a wire-o bound, alpha- 
betical address section, a perforated memo pad, 
and a pocket for calling cards. 

. 


D. NASCON WEEK-AT-A-GLACE—Provides for a 
week's appointments and memoranda at a glance, 
current and following month's calendars always in 
view, a complete three year calendar and an alpha- 
betical index for addresses and tel ph 

Available in desk and pocket sizes in a variety of 
distinctive bindings. 


NASCON SALES CORPORATION 
60 EAST 42ND STREET, NEW YORK 17, N. Y. 


NASCON OFFERS DISTINCTIVE HOLIDAY GIFTS 


ro F 
e 


i 2 
4 - * fe 
a 5 
a 
ee 
a 
Dt 
es 
| —— ———— 
s le 
: a 
JUNE 
> 4 wort 
— 
es nt ee 
34 8 RL MOU 
> +. 
F + = 
Wh te 
-* ., </ mo ——_— 
= Hom 
i es 
ne ee Bee See 
” = 
’ 
A + 
"4 4 
B q 


September, 1945 


, Controllers, Office Managers 


2 ae a et... ie ie" ALR neh Fe ees ; Be = oe ai a - stm ae ae 
— . Se ae j ae >) ee a fe sie ea ies at ae f ee OS 
; “3 P : _ nS 1 ies J ‘. oe ears 21 ea Z Fe | SS ae Ve 5 ol 
a : oe 
7 en 
a 
_ ee 
a 
— 
a : . ae 
ey i _* 7 — : 
fast a 2 “ “ . 2 a 
: was Sa ‘ 
aaa | " y , an Tae 

a. y 98 —— : 

em eae y 

= 

aaa 

. 

a ‘ 

a 
ae . 
a a 

= 

; _ | 

ae 

+ ae | 
NEB er | 
aa } 

or | 
eed 

i 

ee an { 

i: aa 

tee: 
oa BA RR NE, OR ee Re: a 
tevin 3 . g ‘ ee A ; 
acs % ye eee 

ri mae a ike esreren s } oni i. 
ee ee : Meme CCS” s : 

eer ee \ i Paes io . ae 

a ' Ee a ee a 

: — £5 ass § Bees oo of : ee. 
* a ce pie. See h iis 

ea ie . a : oe. 

- ao ‘ [— 8=—li(<iésS' eho 

a ae cs. a eS 3 ae kK 

ieee cee es ‘an = __—_ : S 

f pes giro — Bo a 
or vil 2g oe ae -_ : “ee ; ey 
ieee . = | : ; —_ ¥ . aoe 

ee ae j ee | ee i eee 

8 oe ’ ye ae a ee eee an 
‘dale ip Pe Ly ies Sai ee “ae j : pea 

; eRe i — |g AE. 

a y cee 4h . oF ; a Anis x & ~~ . aye fs q 

a ; a am i i i aa x ha ae : 

Es 5 SS Soe . i 
eo 3 Biia ie ee 
- ‘ —_ wa t 
pe : a | ue “ 
ay = ~ J — ee 

a... |! amd ~~ oonamntentanas : 3 ee = - Pee! Owe 

: is a Oca: 35. Aiea ; * a ee. 2 . - —— Ree: 
a eter | Se ag Pe a bs t's 
7 ee , » oe i SB rt - 2eP ; i raps TS 
nies 7 ae. oe ; - sales wise? wh moar tes.” * . ii , Rist ames 

oe. —) a : : ; aay ; ae: i, * o e : pl ES 
Ge ‘ 3 ea ewe oo. i eee oy &s es ' ai 4 v. oe 

ae eo — ty pee Ge. Se —_ sg 3%; 

: ' 7 : tte See i asf: 
Be. 3 5 Sas rT * \ : fk ne : 
— —_— % ee a i Seatrct ae 
a ( aa eee et ae ae 

es ee eS ae & Aas \ ae ee Kel = + . saat? 

a P+ ais I. 1s r 7 - Grats 
me —- bs x 2 : 

ae . & a 22 eee ws ame } : paste 

x a oe _ : , © 2 camer eh 
. a = © ete a ‘ RRL eC 2 4 : 2 ty . 
: ie cess aie . a“ = z 4 
Po eo _ i i eat q : : A a 
% q i d ae t “ee : | ir i J 
= 3 Me Vie i eee e i ae -e 7 - — -. 

i. ‘i we yi . mm iy ~ + J % - 

A 2 a ; De Me) Mest 

See 8 tS. es ae: ; , Ne ete ae 

; a ons ‘g 5 52 a . eee, Aa 2 

i= = as a me: dibs a ied oh , OE acre renee 
a iente a 4 ie, a ae > a ‘Se tee 

REA a et Bae. Sales ' a < " ear; a 

ee Bee ee a 3? eos a - ~ - ae + S a 
= . Se: ae ae: q Pg : tee er ee t A! hr .. Sl ‘i? a Jy. . 

= Sie eae Oe ‘ : Ri bie OTe a | SS P . .: jie nade ee 

MG pea tee Spehse, 2 eS , 3a | co. “Rae dae te A ¥ — at ee Pen 

ae SDS = — any oo ae ma : ae 

7 - Peers AR re 7 aie Bite: ~ ‘ > . . mre oh eulch aa TE ed ‘ 
ae Ps 44 bate Pe tees , 2 ae a all a a, - eh wie? 

7 a eee “a a i : cL — a as ; 
oi 39S eae - \ °. a 25 ace ‘ : - MEGS i 
; sere: : r.. ne ,, riesad i Nie i fa a WA , 

oe | Ta ie a ° ie Pn: ; Ja . 

: rai ~ eS , ‘a : ‘ a r B 

ei oe ie = = >a Ma ie Pile§ Fae ae * tes i r 
2 7 ~ ox ais > ch. _— <n ip tet itine aw = 2. d i. se ak 
| a Se i ama 

rs = f “ a Bes. / ae 

> a povwme dBi a eh ale 

— — Sa =~ - : i ~—,, 

a a ; __—— Fa oer oneal ae : G P 
7 ee eS se = ae gr Pe 24" 
= —— — <a a ’ 

ey wt - i ateemanemannell A ’ es c { ; tt : ‘ ity. . 

oe y a ee ye! , h 

‘ _——————— Bra 8 t . i: = 
ie ——t SSS eet os p : ne e 

ae —— ee ee eee. i, ni ‘ x a. $- 

- 6, == ——— = . — = 

a — ————— aed ama i ‘ ‘ 9 

ge ——— a : 

. 1 SS Fed “ee i rae me > ~~ 

Lah Se a Bet Ns ae a> Pe oo 
5 5 <>) 2 , —. ae G@ ¥) - +e A 

2 ee | os a a NN ue vie < ye = PST’ f > afl 
far 2 is a So a ce We os 3% 2 3 Se ee 
i —————— SN pl eS EER Ts Pe ape co Gr 

bs = = fo aP hed cs Miedo 
a 4 OFFICE EQUIPMENT DIGEST—For Purchasing Acer: Pe 
| a a —— ss fe | ae a | eines . + 4 ae ohne 
 : a a  ) ae a ey Se fo” Fae ar aie, ae a _ a 
% a S. le es. Be as = ae = ee a, 


we 


We are pleased to present 
the NEW 


RED FEATHER 


FACT-O-SCOPE 


FEATURES: 


1. A new scientific development in the refraction of light, gives complete 
even diffusion and distribution of light over the entire working area. 


2. Positively cold illumination, with 100% more intensity of light. 


3. Clear Lucite light-table, built in sturdy olive green steel case; Compact, 
Light in weight, Unbreakable. 


4. Equipped with an attached drafting machine head, Plastic Tee square, 
adjustable horizontally and vertically. 


5. An inset drawer provides convenient storage space for Styli and Letter- 
ing Guides. 


6. It is a fact, Fact-O-Scope is in production and orders placed now will 
receive first attention and earliest shipment. 


THIS IS THE FIRST ITEM IN A SERIES OF NEW CONTRIBUTIONS 
RED FEATHER PRODUCTS LTD. 
WILL MAKE TO THE DUPLICATING MACHINE INDUSTRY 


Wire or write for details today. 


— REDWOOD city - CALIFORNIA 
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NiAGARA Duplicator’s 
Hairline Registration 
Gives You Gunsight Accuracy! 


Think what that means when you have ruled 
forms, color work, post-cards, specifications, mani- 
fold forms, or columns of figures to reproduce! 

With hairline registration, an exclusive, pat- 
ented feature of the NIAGARA duplicator, you 
can put any word, any line where you want it! 
There’s no guesswork, no hit or miss... you 
KNOW to a “hairline” where the impression 
will appear on the paper. 

NIAGARA’ hairline registration control mech- 
anism makes it possible for you to handle in your 


OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers 


office many jobs which were formerly assigned 
to the printer... An added convenience and a 
money-saver, too! 

You'll be surprised at the speed with which 
this accurate work can be done. NIAGARA is 
the world’s fastest duplicator — produces 250 
copies a minute! 


Other outstanding NIAGARA features: 


@ ADJUSTABLE SPEED 
The Model K2 will run 40, 60, 80, 100, 120, 160, 
200, or 250 copies a minute, at your command. 
@ FLEXIBLE AUTOMATIC FEED 
Takes rough or smooth, light or heavy paper, from 
2% to 16 inches long, and from 2% to 9 inches wide. 
@ REAM FEED 
Easy-to-load feed tray—merely push down, and 
insert up to 500 sheets of paper. Feeds one sheet 
at a time. 
@ ADJUSTABLE STENCIL HEAD BAR 
If the copy or art work is crooked on the stencil, 
the operator can easily adjust the stencil to the 
correct position. 
@ NINE-INCH PRINTING RANGE ADJUSTER 
Copy cut too high or too low on a stencil can be 
raised or lowered practically the full length of a 
letter-size sheet. 


Released for civilian use without priority, 
NIAGARA duplicators are being delivered now 
—three models available: K2 ... world’s fastest... 
and AF4, both electric and fully automatic; and 
B2M, hand operated, with automatic feed. Put 
one to work in your office! 


NIAGARA 


world’s fastest duplicator 


NIAGARA DUPLICATOR COMPANY, 128 MAIN ST., SAN FRANCISCO 5, CALIF. 
September, 1945 
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BACK 
ACHES 


BACK 
ORDERS 


Backaches and back orders are synony- 
mous! When employees suffer in uncom- 
fortable chairs, work suffers too. Wrong 
posture heightens fatigue . .. reduces 
efficiency, cuts down speed. Backaches 
among your employees can mean back 
orders for your firm. 


It’s YOUR job, of course, to break the 
backorder bottleneck. That makes it 
YOUR job to buy seating facilities which 
eliminate undue exhaustion . . . facilities 


which assure fullest efficiency, greatest . 


speed, and utmost accuracy on the part 
of the people on your payroll. 


CRAMER CHAIRS embody the highest 
degree of engineering skill and ingenuity 
of design that master comfort craftsmen 
could devise. Today we’re producing 
chairs that are the symbol of seating com- 
fort in factories and offices the nation 
over... chairs that help banish backache 
through the science of perfect posture 
. . chairs that mean more comfort for 
your employees, more profit for you! 


Cramer Craftsmanship is at work for Victory, in the form of Seating Comfort for such 
essential war-winners as clerical and assembly-line personnel, draftsmen, engineers, machine 


Operators, inspectors and many others. 


CREATORS OF AIR FLOW COMFORT 


e nyo At 
Le 
SS 


IN EXECUTIVE, SECRETARIAL, GENERAL OFFICE & FACTORY CHAIRS 


emer l205 CHARLOTTE STREET © KANSAS CITY 6, MO. 


CHAIR COMPANY 


When writing advertisers please mention Orrice Equipment Dicest 
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1S A OPER SECRET 


No need to pull springs to get on the — 
inside of the SWINGLINE job...Just flick 
back the head...There’s the greatest : 
stapler story ever told...Simpler mech- | 
anism... Fewer parts...Nothing to get — 
out of order...and the Staple Channel — 
wide open so that it can be loaded in a 
' split-second with eyes shut! 
_ Buy SWINGLINE and you buy SPEED! — 
Desk and Plier-Type Models $1.50-$5.50 — 


Zi ree 


SWINGLINES take any 
standard staples but Gen- 
vine Speed SWINGLINE 
Staples are preferred. 
Precision-made of 100% 
round wire so they don’t 
collect the excess glue 
film that causes clogging. 
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The One File that REALLY BELONGS 


ROCK-A-FILE 
Card Files save 
space on desk or 
wherever used. In 
all three popular 
card sizes in Green 
or Genuine Walnut. 
Single Model 
shown holds 1200 
cards. Also in Dou- 
ble (2400-cards) 
capacity. 


at your Desk! 


Opening Rock-A-File 
at a finger touch. 
Inset below shows 
Model 222-W with 
both compartments 


| 


| 
apes ee ae ks ai 
es 


The Perfect Personal File 


It's handy! It’s compact! It’s the perfect private office 
or. home letter file. In fact, in many places it is the only 
file that can be used. 

Quickly, easily, it rocks open sidewise to a finger 
touch. It can’t tip over regardless of the position of the 
compartments. It requires only 22 x 21 inches of space 
when open, yet provides a full 34 inches of filing space. 
... plus table-top surface for phone or other objects. 

Model 222-W is nicely finished in Walnut on selected 
hardwood. Comes with or without lock. Order now 
from your stationer or office equipment dealer—or 
write us for nearest dealer. 

Letter or Legal Rock-A-Files for General Office filing 
save up to 50% of floor space; fit in odd, unused places; 


provide increased safety and efficiency. In 4, 3 or 2 com- 
partments, Green or Walnut finish, with or without lock. 


ROCKWELL-BARNES COMPANY 


35 EAST WACKER DRIVE ® CHICAGO 1, ILL. 


— 


September, 1945 
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Office Furniture 
Craftsmanship with a 


GREAT POSTWAR SALES FUTURE te 
rV I / 


A One Minute Message It will be the finest furniture we have ever 
from David A. Hillstrom, produced, yet it will be priced to merit your 
President of the Corry- interest. 


Jamestown Manufactur- 
ing Corporation. Are you looking for new office furniture 


bearing a brand that is synonymous with 


quality? Keep in touch with your Corry- 
For 25 years, we of Corry-Jamestown have Jamestown dealer. We hope he will soon be 


bent every effort to supply the finest office able to show you Corry-Jamestown’s new 
furniture that skilled craftsmanship could Steel-Age line. 


produce—at values that make it an attractive 
investment. 


During the war years, we have learned much 
—all of which will be applied to our postwar 
line. 


We are eagerly looking forward to the mo- 
ment, which we hope will be in the near 
future, when the new line of Steel-Age Office 
Furniture will be announced. 
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A business-office ‘must’ 


When paper tears it cant be sewn, 
So what is there to do ? 
Just patch it up with Texcel Tape- 
The message shows right through / my 
ct ins yf 09 0 
Zl” The “stick ec i rth | 
| 


When hanging things upona wall @§S 
For an opinion poll, 

Use Texcel Tape-it leaves no stain, 

No mark, no crack, no hole . 


| A thousand office uses all 

titcalos al Commend this tape to you. 

a= 2 Se In fact, there's just no end of things 
That Texcel Tape can do. pe 


(Texcel holds and holds 
The “stick-um’s” bonded on! 


Yes, Texcel is an improved tape 
Whose ‘Stick-um’s’ bonded on; 

It wont come off, it wont dry out 
Before the judgment dawn. 


Te Texcel Tape just once and youll 
Become a steady buyer. we 

Make 2 note now to order from 
Your regular supplier. 


—Texcel Tape sre. 


| YNDUSTRIAL TAPE CORPORATION A Subsidiary of / ohngon &4 ohngon 
; . New Brunswick, N.J. | 
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Whatever your metal filing cabi- 


net needs may be, be sure to see 


your Invincible dealer. Have him 


tell you about the Invincible "per- 


sonal" file. with the concealed safe 


This concealed safe unit 
is a patented Invincible 


unit—an exclusive Invincible feature. EXCLUSIVE! 


INVINCIBLE METAL FURNITURE CO. 
MANITOWOC, WISCONSIN 


4 
a 
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Good luck on the job, Bill. 
And for office supplies, rely on = seed Stationer. | did! / 


The Man who has 
EARNED your Trust... . 


You may be feeling a bit new to your desk with the sign read- 
ing “Office Manager” or “Purchasing Agent.” You may be 
wishing you had all the know-how your predecessor had. 


Here’s the way to get that know-how fast. You’ve one friend 
you can always call on, whose experience goes back for years 

. whose business it is to know your business. We mean, of 
course, your Stationer. 


You'll find that your Stationer recommends quality office sup- 
plies as a sure means of speeding efficiency, cutting down 
wasted time, wasted effort. You'll find him enthusiastic in 
his support of the whole Eberhard Faber line. And he'll give 
you dollars-and-cents reasons, from your point of view, for 
that enthusiasm. 


Ask his advice on which degree* of the famous 
MONGOL 482 to use for best results in each 
office task. Call on your Stationer freely—and 
before long they'll be calling you an office 
expert too. 


*No. 1—Soft e F—Firm e No. 2—Medium 
No. 3—Hard e No. 4—Very Hard 


@ MONGOL— “The Business Pencil of the World” 
@ EBERHARD FABER ERASERS —for faster, cleaner work 


Leadership IN FINE WRITING MATERIALS SINCE 1849 
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UNMATCHED PERFORMANCE 


Even in these difficult days Tagger ribbons 
and carbon paper have steadfastly maintained 
their unparalleled reputation for value and per- 
formance. To extend the existing leadership 
of this fine line, a new ultra modern Tagger 
“Curl-Less’’ carbon that eliminates tendency 
to curl has been added to the line. It always 
lies flat and smooth, is quick and easy to 
handle, will not wrinkle or tree. Precision 
workmanship combined with an exclusive 


M &V manufacturing process enables Tagger 
“Curl-Less" to produce exceptionally accurate 
reproductions and give long and dependable 
service—truly an outstanding value. Of course 
Tagger “Curl-Less” is furnished in various 
weights and finishes for standard as well as 
noiseless machines. The special M&V quick 
removal feature saves operators’ time and in- 
sures longer wear. Remember too, all this 
added value—at no extra cost. 


MITTAG AND VOLGER, INC. 


ESTABLISHED 1881 


FINE CARBON PAPERS & INKED RIBBONS - 


OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers 


PARK RIDGE, NEW JERSEY 
September, 1945 


i eh Re S eS .!  nnnn _ SRE ees, re E Lae is : eS line | 
ea oo ae aa ee a ae Ca as ae , 
ee 2 gee ce ee ee " tae - L. { 
— ® 
" . io ie, ae py oa 
Sa ARS rs me - fC) a, ne || 
Be Ss ee ey i. es ee Oe 
ue (ease ae aS Po Sine a ino : ae = ee. a ae 
Ge) eeu oe oe bay Se Se - ea - So “ ee 
‘ ‘eee are as ee” ; eae a. oy, as z He hinge 4 Maree Bi 
ee ne oes i oo ime ir =~ = a 
PS Se ; iy, ive 2 
ee ee Stygs eek ig. j~ i oe, Nae aS pain ee - a 
-fa- 7a ee ae soe ' — — : a wpe BO ee: a eo 
oe : cg kere te 5m — ee ees , =a ee 
Nik “gee a ee kn ait ce a ad, , = ‘eo 
eS Fis — ' ye | gy 
fee Sy ; i ai _ ee : a ei 
1 of cad | a ee te ee ey i 7 
x . é Be , eee. oi. ann’ % zi 
oa , om eS 2 me re. oe. +e ie ee: 
a « ——w——s 6S eS aap ae ae rr oe ee 
———— a eS. © © & ; ee «5 De ee fo 
: iii Tl Sis a & 2 a. & a Poe + ee i 2 a 
en a _ 54 ae . r pane en ae S&S a eee 
; ae Se —— ; , eg e_ & SS Moe, 1h * ht Ie a ~ cae Ot alas. 2: 
» jaa ee. e & @4.e ~ oe — 
a ee a: os egani ~ . Re te TY eke a lll 
i. ga ee @ -_Geae* fee ee ee ol 
. | Fea 7 a ae i _ 
ly > 2 ars ih tin. Pe : Cf — 
; ae « is .* - a "i Dye. : te Z ‘ eS ees ta rs = my 2 
par a wo i PE Fee i ae a Rigen 
a a 4 se ey ees “ag Br NEE od oh ae ; ag : eee Be 
= ee z ee ! ib Dao : Dacor tama ee A oe 
ee. 2) et Se | a oo " "oi sah es, 4 ae Pip ar amen ae a 
i oo. a giapaas = Baie ed NN Oe og otek te, re ate 
7 rae a ul ¥ - Pa Sg ck \s Be? aaa Fs a Se ye Pao 
. Pe eee ee . 2 ee » sy al a4 ¥ ‘ae 
go | SS a Se 7 os all 2 es Pe ae ti —— 
= re ‘ne ; c ; ES eae oa oy 
lay Se oo. ee SS ie sates < oa a Be 
: Pe ae 5 Sill i, % a eet a oe 
. .... = a 4 E, sree: seats Wait BEE ne ee Fee a "Siegal ie 
i ye eee ia on 8 8 6 sttsti‘i‘“COié™sS 
4 . cS se 2 ee. | 4 ; & . i ,3 ee Sle. al 
QQ" . _ oe _- 
= “a ss : ez ee iz 
a ' CU R saa ag - F a 
on . om => <a : eek +e 
‘ ae Bee < aes ra i E Pil ae, a8 
~~ . a pie — a ge e a: ie Somes 
3 ’ : ae 3 to. Sees aes a: ? é - bee eh ie 
s sy . ae -. ce ae ipa mer ota te . - “4 re 
ly a Ne” ee t a . 
j IS e. Bias. — . al os & ‘ e ae, 
a ~ Bd aii . ee. + > ae aes." aah tae 1 nN j 
a + On om ica : Ee . Pi . * 
_ ees ise ee. A 
i " Tene Re SS = — elias jis 
Lae Oe ee 5 ae <—— 
ae ns bat 7 ‘ 
i ; 
ae t: 
ie 
Bc ° 
ae 
2 
By 
og 
aly 
oe 
Pie: 
lea 
a. 
bs  | 
oe 
a 
a 
a: 
a 
7 
7 
5 ; 
: 
= 
— 
: 
— i 
: 
a ° 
te 
a | aa 
eek 
Mee ; 
aa x 
Bs $ 
“i. ; 
Ba =. 
fr 
b= 3 
aa’ 
ee 
a. 
a 
a 
f a P 
Bane 
Bae 
ras 4 . 
i ies, v 
Ps) bf 
, 
Eee, ee 
a 
wo 8 14 
De ee oe we t+ ge 9 i; ra, ie Se eed ey , ee og. 
fi a ey a ke id a 4 a See. pao foe fea Ne a * i. pee 4 
ps ee ae ae 2 ae ate a fe ae a oe: Due hea ie 
7 Ree ae aa 1 re ie i a - OO SR sn recs 
- ea ke a: le ae SE pear! a ae ie me). a ee 


EVERY MODERN FILING NEED 
listed in new 1945 catalog. Ask 
for your copy. 


AMBERG FILE & INDEX COMPANY 


1607 Duane Bivd., Kankakee, Ill. 


September, 1945 When writing advertisers please mention Orrice Equirment Dicest 
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@ No, your teacher probably doesn’t, honey. But thousands 
of others do know that A-S-E is the trade-mark of 

the All-Steel-Equip Co. . . . makers of a line of files that’s 
famous from coast to coast for durability and smart 


good looks! 


A-S-E Aurora Files—the Luxury line—have smooth-action 
drawers, improved locking mechanism, rugged heavy-weight 
steel construction, trouble-free follower (one hand 
moves it easily and smoothly) . . . and extra 

filing capacity—actually 261, inches of clear 

filing space! 


Write today. Let us tell you more about A-S-E 
Aurora Files . . . the quality line that’s backed by 
more than 33 years of engineering experience 

in the production of precision 


products. 


We also manufacture 
a complete line of steel 
storage and wardrobe 
cabinets. Write today 
for full information. 


ALL-STEEL-EQUIP COMPANY, INC. 


300 Cleveland Avenue, Aurora, Illinois 
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new oroeeia ow 


ERE is a carbon paper that has every- 
thing—it is beautiful to look at, a 


pleasure to use and moderately priced. 


Flagship is the result of long research and 
experimentation by one of the country’s 
leading carbon manufacturers. Incorporat- 
ing many and exclusive features, including 
the sensational All Metallic Back and spe- 
cial ink formulas, it will make finer, neater 


copies under all operating conditions. 


ALLIED CARBON AND RIBBON MANUFACTURING CORPORATION 


NEW YORK 13, N. Y. 
Manufacturers of Quality Carbon Papers and Inked Ribbons for 37 Years 
September, 1945 


165 DUANE STREET 


Not affected by heat or cold, moisture or 
dryness, Flagship is guaranteed permanent 
non-curl. Imported tissues, better inks 
insure longer wear, easier erasures, cleaner 
handling. The metallic coating and treat- 
ment of the back makes stenciling through 


a thing of the past. 


Try Flagship, yourself—give it the Per- 


formance Test in your office. Call your 


. dealer or write direct for free samples and 


When writing advertisers please mention Orrice Equipment Dicest 


full details. 
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ime-—Cut erica osts 


Use HANDIFAX Color Signaling, Visible Indexing, Visible Tabulation 


The Handifax Visible Record 
Card lends itself to all types of 
records, makes your present rec- 
ord serve you better at very 
low cost. If you want to see 


Join cards 
together, 
file in letter, 
folders, or 


what we can do for you, send ——. 
us forms you are now using. We shee . “| s 
draw up forms on Handifax J _ 


_ Cards without cost or obligation 
“ and submit to you for your con- 
sideration. 
10 Years National Use— 
Write for Catalog 


Ross-Gould Co. 


- 311 No. Tenth St., St. Louis 1, Mo. 


Handifax Ring-Binders 
for 100 to 500 cards. 


decided 
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SS 
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| Instant Reference File Saves Time—2000 to Saves Clerical Time—20,000 cards _. 
- Pull Out—See—Push Back 6000 conveniently at hand. for quick reference or posting. 


HANDIFAX Visible Records -- St. Louis 
yo" DRAFTING TABLES 


5 IN COLORS 


Following the MODERNISTIC trend, in interior decorations for office, Drafting 
Room and Shop, we now make available — Our Regular line of ESCO DRAFT- 
ING TABLES, with 5 PLY BASSWOOD TOPS, all sizes, with base in assorted 
popular colors. 


SLIDE 4 RULES 


“Gp h { of Ga h 5 ib a 
Leading dealers everywhere 


METAL STOOLS CHAIRS FURNITURE 


Visit our CHICAGO PRODUCTS EXHIBIT on the Avenue—Next to the Wrigley Bldg. 


sussorcan ENGINEERING MANUFACTURING CO. wisconsm 
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SALZ BROTHERS, INC., SALZ BUILDING, NEW YORK 1. 
September, 1945 When writing advertisers please mention Orrice Equipment Dicest 19 


NATIONZ NSATIONAL PEN VALUE 
: 3 4 ‘ % L é * is ’ ~~ i es . 5 ; | 
=< Ei = \TI ‘ Fe Dy re sae A al - a L " = # é oi = wt . a | ~ oe rs ot ay Sg a fe | 
2 . ~“ %, > oY 4 er a , . oe qe a | 
| > Cu "te, pe %, —s 4 oh ; - : ae ; 4. = ae 4 
WR FEN - 7 er SC Se 
~é %, : - 3 r ’ ae ie — 
Se tw, SD Sten SS> <3 - / oe. % e —_ — 
SO NOV LEQ 4 , Sf Oe 7a 
RQ Di  O+ Nd ae ' . aa ~S — 
| SF 7 AFA 
a> CANS. oe, Ss S F-. GW’ X % 
“Ny, D> wfA** . 3 NY ~~ sy Se oe r ‘ ee < ‘ | 
aN . * 4 ys, x : SINS Z , {. 4 . Sige hy re Xp. ~* 
Na a, "LR . >> STR, ae _—— i ) Gg 
ey 1 ™“S m7) —. vA ce Sra 
' Me + wn — . iy el NOS i ££ ¢ _a er Te?” “= . 
Se AN’ (nw OS | 
ce i k, ol rie . y 7 “3 “ | 2s . 4 am : a 4 C. * “ vd Sf se Ks | a 
i P 5, ~ ng “,. ¢ Mes +e, : y a os e igh /. | ee, Ollie, ce 7S : | 
| a> <y % —— _ — 02, CA “45 —~ a CH. 
ss “a, : i an |e ey ee site ne 
ag 2 a ae a dn, Qe. hitters othe nate cf, | 
: 4 es , } jae . os i +. ~, cet AE theo ae ee Gia = 
“ Fr ie : Sina - f E wl ; ‘teed “i ‘S$, Sane oe ¢ x 
Si ~ Yp q > aa sal s a ce. 4 . 
ig ir, e ¥ a oF ; “iy “ i , 
| a — £ e | £nr Sat Ge 7 
BX 4 e . 4 
Ay “4 ' é ) Vip, oe be : ) 
: be a ee Re ae a: ae gees s 
; Ser igoee i es a as aie S Boge was ae pene an : ae ae a ee Ree ae. 
NEWEST DEPENDABLE PERFORMER | | 
— F, 
IN 
5 
el ee EEE OU ee! ee lee 


ae 


 —— 


Every cut-back in industry shoulders business with new responsibilities . . . 
how to make full use of existing factory facilities that were previously 
geared to war. It goes without saying that American ingenuity will solve 
these problems but into their solution will go countless hours of diligent 
discussion and planning. Further we predict that JASPER DESKS will 
play an important role in many a “business huddle” because it’s a natural 
thing for an executive to hold these postwar conferences around his office 
desk where facts, records and figures are at his fingertips. For these reasons 
as well as many others, we are bending every effort towards turning out 
those JASPER DESKS so in demand. 


mums THE JASPER DESK COMPANY 


JASPER, INDIANA 


MEMBER WOOD OFFICE FURNITURE INSTITUTE 
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OU'VE heard of Eli Whitney — 
of course you have! The Yankee 
schoolmaster who tinkered together the 
first cotton gin . . . made cotton king 
. . and wasted a fortune trying to 
cash in. 
But did you ever hear of Eli Whitney, 
the gunsmith? That's the real story! 
It began in John Adams’ administra- 
tion. The army needed muskets, and 
Whitney got the contract with two 
years to deliver. The years passed, but 
no muskets were ready. Instead, Eli 
walked into the meeting and spread 


045 September, 1945 


AY 


Msss= 


Passing the Frontier of Production 


the table with piles of separate musket 
parts. 


“Here, gentlemen,” he said, “are ten 
of your guns. There are plenty more 
where they came from. Shall we put 
these together?” 


There was huffing and puffing from 
the assembled brass hats. But Eli 
chose a stock here, a barrel there, a 
lock. At random, if you please .. . 
and all fit together like perfect. 


It’s the American way to reward the 
frontiersman, the man of energy, 


* * * 


THE BATTLE OF NEW ORLEANS 


A decade later at New Orleans, Andy 
Jackson was to save our western frontier 
with Whitney's muskets. But Eli himself 
conquered another frontier for America 
when he demonstrated the efficiency of 
mass production, with its machine tools 
and jigs, its interchangeable parts, its 
straight line assembly. Our industrial 
greatness began with Eli Whitney . . . 
and it was this work, not his cotton gin, 
that made him a wealthy man. 


WORLEANS 


| DECEMBER 23 i814 “JANUARY 8, i915 


brains, and skill. With pardonable 
selfishness, Gunn expects substantial 
rewards from its post-war line of mass- 
produced office appointments. Because 
Gunn Furniture will bring new effi- 
ciency, new comfort, new beauty—and 
new economy —to the workshop of 
today’s pioneer, the American business 


GUNN 
Sears 4, 


APPOINTMENTS FOR OVER 
HALF A CENTURY 


GRAND RAPIDS 
MicHtIGAN 
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Pioneers in 
LIGHTING EQUIPMENT 
Since 1880 


aries 


WE’RE READY... 


with over 60 of the 
fastest-selling pre-war 
Lamps and Fixtures 


Until now, our facilities have been 
100% engaged in vital war pro- 
duction. NOW, with restrictions 
partially lifted, we’re starting pro- 
duction on these “best sellers” in 
accordance with a carefully worked 
out “quick reconversion” plan. 


They’re oP ARIES QUALITY, and ,; 
competitively priced. 


DESK LAMPS, FLOOR LAMPS 
and INDUSTRIAL BRACKETS 


The items shown, as well as many 
others displayed in the Flyer Cata- 
log, will be available just as soon as 
raw materials are obtainable . . . 
some numbers before others. No 
preference rating of any kind is 
necessary, altho, 
under the regula- 
tions, rated orders 
must be shipped 
first. Get your or- 
ders in now to be 
assured of early 
delivery from our 
first production 
run. 


15300-01 
15324-25 


153A 


Write for New 
Flyer Catalog 
. . + just off the 
Press .. . illus- 
trating the 60- odd 
“best selling” 
numbers that are 
available “OW. 


(DECATUR 
TLLINONS 


FARIES MFG. CO. 


To Increase Office Efficiency 
Always Specify 


$e, 
* 


:  MC0-Grip 
- Cellateia insertable 


AICO ™ 
Stock Indexes 


AICO Products are made by Index Special- 
ists, with 36 years of experience manufac- 
turing quality AICO Products in increase 
your office efficiency. 


Let AICO Products prove their superiority 
to you—always specify AICO, and increase 
olfice efficiency. 


AICO Products sold only through stationers. 


ppopues = 


ACCESSORIES 


WORLD'S LEADING MANUFACTURERS OF INDEXES AND INDEX TABSING 
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SHOP TICKET HOLDERS 


- 
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SECRETARY’S CHAIR 


in Aluminum 


(Fully Adjustable) 
No. 2123 


OU buy office chairs for COMFORT Otherwise office workers 
would stand, as do lathe operators. Increased comfort improves 
office production—more work and better work. Increasing office chair 


comfort requires designing the chair for the job and making it fully 
adjustable to the user. @ There is a Goodform Adjustable Aluminum 
Chair for each different kind of office work, and each model is adjustable YOUNGSTOWN 1, OHIO 
to any individual. The fact that Goodform . . . light-weight, durable, 
deeply cushioned, smartly upholstered . . . became America’s largest 


THE GENERAL FIREPROOFING CO. 


selling adjustable office chair indi i k . 
g ad) e chair indicates that it does increasé worker com W rise for a Geedforme Aluminum Oiice Chair Cateleg 


fort, improve worker performance and bring management satisfaction. and the location of your nearest G-F dealer or branch. 
=. METAL DESKS—GOODFORM ALUMINUM CHAIRS—METAL FILING CABINETS—STEEL SHELVING—FILING SUPTIIES—STORAGE CABINETS 
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tim 


RIBBONS ¢ CARBONS 
DUPLICATING SUPPLIES 


te 

oO ait 

dwt? Town wrest > 4 
NI-TEST pepst(' adi 


or 


@ CARBON PAPER 
@ INKED RIBBONS 
@ DUPLICATING CARBONS 
@ MASTER UNITS 

@ DUPLIFORMS 

@ DUPLICATING PAPERS 
@ CARBON ROLLS 

@ CARBON RIBBONS 


@ HAND CLEANSING 
CREAM 


RIBBON & CARBON CO. inc. 
Foremost Mokers of Ribbons and Carbons for Every Use 

750 PACIFIC STREET, BROOKLYN 17, NEW YORK, N. Y. 

— Sales and Service Everywhere 
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Favorite 


...for Every Office Purpose 


Waterman’s Inks are available in any size bottle 
you can think of—from gallons, quarts and pints 


to the individual 2 oz. Tip-Fill Bottles shown 
above. 


Waterman’s Inks are available for any purpose you 
can think of—from guarding your precious docu- 
ments and records, to handling your ordinary, rou- 
tine correspondence. 


And remember this: When you buy Waterman’s 
Inks, you’re buying the largest-selling ink in the 
world—the ink made to a 50 year old formula famous 
for smooth writing and safe pen protection. 


Ask your distributor for Waterman’s Inks. He can 


supply you with 8 great colors— including Blue 
Black and Permanent Black, the Inks that “last as 
long as the paper they’re written on.” 


L. E. Waterman Co., 344 Hudson Street, New York 13, N. Y. 


Waterman's 


The Ink that’s right — on the Tip of Your Pen 


September, 1945 


When writing advertisers please mention Orrice Equipment Dicest 
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Oxford 


, ARGEST MANUFACTURER OF 
FILING SUPPLIES EXCLUSIVELY 


THE MOST COMPLETE LINE OF FILING SUPPLIES |} 
Filing folders....filing quides |™ 
fiberboard files ...index cards 
red fibre expanding pockets envelopes 


rol-labels ..... PENDAFLEX 


Oxford 


your best source for | 
filing supplies, both \f 
now and post-war 


OXFORD FILING SUPPLY COMPANY 


BROOKLYN ST. LOUIS |B 


OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers 
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‘ Salt 


ee i St. | “FOR AIR MAIL 
FOR THE MODERN TREND | 


Sy SKY-RITE REFLECTS SUCCESS WHEREVER FEATURED 
High and Low—Throughout the ec Ag is as it THE SKY-RITE NATIONAL ADVERTISING SCORE:—40 Million. 
Standing as White against Mack. — Readers a Month, in Dailies, Weeklies, Monthlies, it is unceasing! 


SKY-RITE Side Up for Profits! ; _ SEY-RITE Advertising Blankets America —ft's Your Advertising. 
“ SKY-RITE Quality —SKY-RITE Smartness. From niles top te fest “ SELL SKY-RITE — MAKE SURE IT’S SKY-RITE 
sheet SKY-RITE is uniformly Sales Attracting. Faster, fuller deliveries is ouy order of the day. ene 


DISTRIBUTORS COAST TO COAST 
SKY-RITE ~ AGENCY CAPER COMPANY — 74 VARICK STREET ~ NEW YORK 13, N.Y. 
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The new wood-grain-finished 
Justrite Executive Stamp Pad 
is deluxe throughout and yet worl d’s 


it costs less than many ordi- 


nary pads. largest ink and 


Once you try— stamp pad 
You'll specify factory 
"Justrite" | 


Frankly, we have never had an elephant stand on one of 
our Justrite pad boxes. We do know, however, that the 
non-collapsible construction prevents the cover from 
jamming and makes the box strong enough to withstand 
constant pounding. The rolled edge cover, for easier 
opening, also does away with “inky-fingeritus" which is 
prevalent among users of ordinary pads. 


All of the material from which the pad is made is of the 
highest quality, thus assuring longer life, better impressions, 
and economy. 


Ask your office supply dealer today 
for "America's most beautiful stamp 
pad"—He'll know you mean The 
Justrite Executive. 


Louis Melind Company 


Plants at CHICAGO, ILL. and BROOKLYN,N.Y. 
Offices in NEW YORK, DETROIT, CHICAGO, LOS ANGELES and SAN FRANCISCO 


OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers September, 1945 
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New England Craftsmanship in Wood 


Multiple Drawer Card Cabinets 


Cabinet making is our business—here are our 
Multiple Drawer- Card Cabinets developed from 
over a half century in the manufacture of fine cabi- 
net work. Sturdily built of air seasoned and prop- 
erly kiln-dried hard woods. Available in Olive 
Green, Walnut, and Mahogany finishes. 


8 x 5 CARD FILE 


5 x 4 CARD FILE 7 drawer 
5 x 3 CARD FILE _ 8 drawer 14 compartments 
10 drawer 16 compartments 


20 compartments 


We also manufacture 
special equipment and 
cabinet work from ar- 
chitect’s drawings and 
Specifications or we 
will gladly submit 
drawings prepared by 
our designers. We re- 
spectfully invite your 
correspondence. 


Write for our 
catalog. 


| Height | Width 


10 Drawer, 20 Compartments 
For Cards 5” Wide x 3” high | 52” 1334,” 


8 Drawer, 16 Compartments ce ie 
For Cards 6” Wide x 4” high | 52 15% 


| 7 Drawer, 14 Compartments = 
| For Cards 8” Wide x 5” high | 52 19%," 


6 Drawer, 12 Compartments ss ~ 
| For Cards 9” Wide x 6” High | 52 21% 


New England Woodworking C0. 


a 
512 East 137th Street New York 54, New York 


— 
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‘74 dea 


Caught in a buying rut? 


Maybe it was good policy, when sup- 
plies were scarce, to stick by one source of 
supply — even when full value was lack- 
ing. But isn't it time to get out of that buy- 
ing rut? 

For instance, have you investigated the 
advantages of Webster’s Micrometric Car- 
bon Paper? A numbered scale, actually a 
part of each sheet, helps your secretaries 
and stenographers in five ways. This ex- 
clusive feature does not add one penny to 
the price to you. 


Constant research has helped to build 
quality and durability into the complete 
line of Webster products. That's a good 
thing to remember the next time you order 
carbon papers and typewriter ribbons; du- 
plicating carbon papers and accessories; 
carbon paper ribbons for photo-offset 
work; ribbons and carbons for Elliott- 
Fisher, Addressing, Adding and Interna- 
tional Business Machines. Consult your 
nearest dealer or write F. S$. Webster Co., 
9 Amherst Street, Cambridge 42, Mass. 


WEBSTER’S 


Carbon Papers and Typewriter Ribbons 


When writing advertisers please mention Orrice Equirment Dicest 
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We proudly unfurl our Army-Navy “E** flag 
the highest honor our country can award 


A mute symbol indicating that the work we have 
done has made a definite contribution to victory. We have 


accepted this coveted award with gratitude 


and pledge to continue to devote our time, energy and 
effort so long as our services are required * The great degree 
of efficiency and maintenance of the rigid standards which 
has merited this award shall go into peace time 
production of Stebco Products. As Stebco has made its contribution 


bee to victory, so shall it make its contribution to the peace. 


t 
SINCE 1918-STEIN BROS. MFG. CO., 4242 W. FILLMORE, CHICAGO 24, ILL: 
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ties and “know-how” of Security are “geared 


your problems — an efficient plants. experi- 


a 
enced workmen and a staff which is conceited ' 


on your every requirements. More today for 


months, are we seeing our way clear to - 


A LINE bi. BUILD ON 
* 


SECURITY STEEL EQUIPMENT CORPORATION, AVENEL, N. ‘ 
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That’s a year to remember. The great Panic of 1837-42 had just ended 
and this carriage started another when it “blazed” the highways. 


Ah yes! It was that year that Boorum & Pease started in business. 


Like traveling vehicles, record-keeping equipment has undergone lots 
of streamlining since then, keeping in tune with the times. B & P equipment 
has always maintained the important faculty of keeping far ahead of the 
times, anticipating the needs of American business and supplying it accordingly. 
This service has been in effect for more than a Century and continues, 
as always, EXCLUSIVELY THROUGH YOU—THE STATIONERS OF AMERICA! 


Sfandarg 


Product 
FOR EVERY RECORD—A WAY TO KEEP IT! 


GENERAL OFFICES: 84 HUDSON AVE., BROOKLYN 1, N. Y. 
BOSTON 10: 29 OTIS ST. * ST. LOUIS 2: 115 SO. 8TH ST. * CHICAGO 7: 538 S. WELLS ST. 
NEW YORK CITY SALESROOM: 349 BROADWAY, NEW YORK 13. 
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How many years will the papers she is typing be held? 


Magpies’ Nests 


%& “MAGPIES’ nests of business” was the apt term applied 
editorially by the New York Herald Tribune to the 
inactive or dead filed material brought to light in many 
offices during the course of the war-time paper salvage 
drives. One railroad found 139 tons of paper in its dead 
files. Tenants of the Empire State Building found it pos- 
sible in one month to turn in more than 60 tons of waste 
paper from files, desks, and storerooms. And there were 


many other reports of surprisingly large quantities of 
office waste paper. 


Throughout the country during the paper salvage com- 
paigns office after office discovered that it was giving space 
to great quantities of paper over and above that retained 
because of its live character or for legal reasons. The 
resultant house-cleaning was very salutary, but it is to be 
feared that in many cases once the pressure of paper 


salvaging is removed the magpies’ nests will start to build 
up again! 
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The Corporal 
Gets His Desk 
Back 


By Willard E. Ziergiebel 


7 PLEASE do not examine this effort for con- 


structive suggestions. It contains none. It is 
meant to be nothing more than a statement of a 
certain frame of mind the office manager is going 
to face when his veterans return to the office. 
The office manager, if he has sense enough to 
recognize a personnel problem when he sees one, 
is going to solve it somehow. If he doesn’t, some- 
one else will. 

To define terms, a veteran is somebody who has 
been in a war. We are not concerned here with 
ex-Lieutenant Sharpe, who did such an excellent 
job in the PX at Camp Fatcat, Oklahoma, 
throughout the war, or ex-Technical Sergeant 
Wibble, who ran Personnel at Crackup Field, 
Texas. They will fit in again, right away. You 
will have no trouble with them. 


Not an eager beaver 


You may have unhappiness with ex-Corporal 
Steiner. He was assistant purchasing agent in 
your office until early ’42 or thereabouts and that 
is what he is now. Ex-Corporal Steiner is a vet- 
eran in the pure sense. He used to be an excellent 
employee, loyal to the company, cooperative and 
altogether capable. Although the term was un- 
known to him then, he was quite an eager beaver. 


September, 1945 


% HOW EASY will it be to fit your returning lieutenants, 
sergeants, corporals, and privates back into office jobs? 

Here are some opinions on this, hot from overseas, 
written as a letter to the Boston Chapter of the National 
Office Management Association by a member of that 
organization. Food for thought here! 


Very shortly, you are going to discover that 
ex-Corporal Steiner is an eager beaver no longer. 
He has recently left a business where being an 
eager beaver does not pay off in large blue chips; 
where eager beavers are frowned upon, and where 
being an eager beaver at the wrong time may 
very possibly cause serious discomfort or total 
disability. He has quite abandoned the habit of 
striving to please superiors, having found that 
such efforts, in the military establishment, pro- 
duce nothing but a singular absence of esteem 
among one’s associates. 


Love of overtime? 


Do not imagine that ex-Corporal Steiner will 
leap, as through a flaming hoop, at an opportunity 
to hang around the office after five, either to make 
up estimates on next year’s stationery budget, or 
for any other reason you may dream up. He has 
worked quite a bit of overtime in the past few 
years. With all respect to your office, come five 
o'clock, and ex-Corporal Steiner will want to 
get the hell out of it. 


And do not imagine that the lure of becoming 
an executive is going to stimulate the ex- 
Corporal’s zeal in any great degree. He has had 
an opportunity, for many months past, to observe 
quite a few important executives,—perhaps big- 
ger and more important than yours, though in 
another line of endeavor. He has not always been 
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favorably impressed. He is not so crazy about 
executives, anyway. As for the importance of 
your work,—well, ex-Corporal Steiner has been 
engaged in projects of considerable importance 
himself. You are not going to find that your 
former soldier is wrapped up in your business to 
the exclusion of all else; in fact, you are going to 
be lucky if he has more than a healthy interest 
in holding his job. 


Salary not all-powerful 


Even the salary incentive is not going to be all- 
powerful. For quite a while, ex-Corporal Steiner 
managed to get along without the things you 
regard as ordinary accessories of existence. He 
has learned the value of leisure; of a little time 
in which to do what he damned well pleases. 
Freedom from too much efficiency, of the Army 
variety or any other, is going to have a tremen- 
dous appeal. For a long time the better things 
of life have been as far removed from ex-Corporal 
Steiner as Betty Grable, and you will understand 
if he seems resignedly philosophical toward the 
brave new life that the Saturday Evening Post 
ads have been promising him. 

There may perhaps be other little problems. If 


our veteran has been stationed, say, in some para- 
dise called Dabzub or Goomawooba for any con. 
siderable period, he may be fascinated by asso- 
ciating with women who wear no rings in their 
noses, and something more than a string of conch 
shells about their daily business. His interest is 
liable to be something more than wholesome, 
Don’t be astounded, either, when you ring ex. 
Corporal Steiner on the inter-office phone for a 
conference, if he fails to make a mercurial appear. 
ance. Possibly he’s out having a beer and won't 
even be alarmed that you’ve missed him. It’s a 
funny attitude he’s picked up in the Army. 


Back into the groove 


Perhaps, if the ex-Corporal is let alone for 
awhile, he’ll slip back into the groove. But dén't 
sit on your right hand waiting for him to change; 
you may die left handed. Very likely, he’s going 
to change your business more than it’s going to 
change him. You are going to be employing a 
lot of characters like him in the next few years, 
Who knows—maybe your business will be better 
for it. 


—Witarp E. ZIERGIEBEL, 31072714, 15th Dept Repair Squadron, 
A.P.O. 72, c/o Postmaster, San Francisco, Calif. 


; TRAINING FOR OFFICE JOBS? 

Many a veteran has had useful experience in office work during a war which has 
involved more office work than any previous war. This is a view in the administrative 
office of the 3rd Machine Records Unit (Mobile) in the Pacific area. (Signal Corps photo). 
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A Broadening of Coverage 
—A Change of Name 


% BEGINNING with the October issue, the name of OFFICE EQUIPMENT 
DIGEST will be changed to 


OFFICE MANAGEMENT AND EQUIPMENT 


and the scope of the magazine broadened to include coverage of every phase 
of the advancement of office efficiency: management—purchasing—layout, 
qeuipment, and maintenance—personnel—and methods. 


% Each month OFFICE MANAGEMENT AND EQUIPMENT will report 
to its readers on the most significant new developments and trends affecting 
the office and its work. Feature articles, news stories, and pictures will all 
mirror the progress of the office in every aspect and provide office executives 
with full information to guide them in applying to the needs of their own 
organizations the results of the best current thought and experience in further- 
ing office efficiency. 


INK | IMI 
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BELOW: 

EXCAVATION BEGINS AT GROTON. President H. W. 
Smith, at the Smith-Corona plant at Groton, N. Y., removes 
the first shovelful of earth preparatory to an addition to 
the Groton plant. In the picture, left to right are: H. Allen 
Avery; William Collins; Charles D. Corwin; Harold J. Daw- 
son; President H. W. Smith; J. F. Alsheimer; Elwyn L. Smith; 
Edward J. Keller, and C. F. Brown. 


RIGHT: 

HARTER STEEL POSTURE CHAIRS, well-known 
line of Harter Corp., Sturgis, Mich., will soon be 
made in the company's new plan’, en aerial view 
of which is shown here. The while cross-haich lines 
show ihe leiest addition to Harter's manufacturing 


facilities, work on which is now in progress. The 
new addilion will provide an additional 15,090 


square feet of manufecturing space. This com- 
pany is erlicipating the increased volume of busi- 
nes econversion wiil surely bring, and may 


add new items to its line. 
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ABOVE: 


now on the market by the C-Thru Ruler Co., Hart- 
ford, Con lt's streamlined to speed production 
by eliminating auxiliary drawing instruments. Arm 


T-Squere allows clear visibility and pivots to 
any angle. Head is colorful heavy plastic with 
pro! acior. Arms of different lengihs may be inter- 
charged. is the newest addition to a long line 


of comprehensive drawing devices by this company. 
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T-SQU ARE. Now ali-plastic adjustable T-Square, 


LEFT: 


WHEN YOU WRITE. Almac Plastics, Inc., 322 East 
23,- tlaw York is now producing over 100 Lucite 
and Plesigles creations for home and office. Among 
them are |5 desk sets in a wide price range, one 
of which is shown here. All models come complete 
with fountain pens, this one and one other having 
two. All but two models have genuine leather dest 
blotter pads tooled in 22 carat gold. Sizes are 
19x12 ‘oe ll 24x14, 24x19. All “alle highly pol- 
ished. They all come in crystal and most in blue, 
amber, and rose as well. 
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Modern oak tables with roomy under- 
shelves are used in a setting at ends 
of e tan leather lounge, against an 


oak-paneled end wall in Lees- 
Cochrane Co. offices, designed by 
Raymond Loewy Associates.  Inter- 


esting green lamps with cream shades 
and green twist carpet harmonize with 
pale gray-green walls and ceilings. 


OFFICE DESIGNS BY RAYMOND LOEWY 


By Grace Buckley 


*% HIGHLY SUCCESSFUL in meeting the mod- 
ern executive’s needs for pleasant office surround- 
ings and maximum working efficiency are back- 
grounds and furnishings prepared by Raymond 
Loewy Associates, nationally known designers, 
both for their own offices at 580 Fifth Ave., New 
York, recently redecorated, and for a series of 
executive offices at the New York headquarters of 
Lees-Cochrane Company, Inc., carpet and yarn 
manufacturers, in the Textile Building. 

Tables, cabinets, bookshelves, and other equip- 
ment that the Raymond Loewy firm designed for 
these settings combine graceful line and artistic 


iy. boa 


hd 


coloring, with practical functions of insuring 
working comfort and saving waste motion. 

A striking feature of the twelfth floor reception 
room in the Raymond Loewy offices is a tapered 
plywood desk, the front edge molded in a soft 
curve. The slender line adapts the piece to recess 
use. A toe base that accentuates the tapered de- 
sign is not only a convenience for callers but helps 
avert wear and tear. For the comfort of the two 


receptionists, two knee holes are provided. These 
alternate with side drawers for papers and pads. 

In space adjoining the switchboard, an indirect 
Holophane ceiling fix- 


desk lamp is introduced. 


Tapered desk of plywood, with front 
edge softly curved, is one of the 
unusual features in this reception 
room at the Raymond Loewy offices. 
Note the recessed toe space. 


, Office Managers 
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tures with selective lens focus directly upon work- 
ing space. This latter type of lighting is used 
throughout the office backgrounds, usually with 
concealed fluorescent fixtures, employed only for 
general illumination. In the main reception area, 
fluorescent fixtures are concealed within deep 
circular ceiling recesses. 

Soft mulberry recess walls contrast with the 
light desk. An adjoining end wall, painted soft 
blue, is decorated with a silver plane, suggesting 
the firm’s specialization in design for modern 
transportation. Remaining wall surfaces tone 
with gray carpet, and fabric-covered chairs and 
lounges. Smart, extremely durable needlepoint- 
type fabrics, used for the Raymond Loewy rail- 
road car interiors, are also employed for furni- 
ture in most of the office backgrounds. 

Well designed tables or informal desks are pre 
ferred by Raymond Loewy Associates executives 
who are not constantly seated. Functional chairs 
are also used for informality, color, and comfort. 


Cantilevered desk 


An unusual cantilevered desk that Mr. Loewy 
has designed for his own use includes a white 
lacquered metal standing light running from the 
floor through the free end of the piece. The 
natural wood top contrasts with the white lac- 
quered solid side. Such lacquered effects are fre- 
quently used for side surfaces of desks and tables 
both for desirable color and added durability. 
Lacquer, usually in wall tones, heightens the deco- 
rative effectiveness of metal filing cabinets. 

Efficient arrangement in the office of C. Louis 
Otto, partner, is furthered by placing his secre- 
tary’s modern desk at right angles to his own 
table. Open shelves built into her desk provide 


“Picture window" at Lees-Cochrane Co. This distinctive 
window treatment is set into panels of obscured glass, 
comprising the entire north wall. 


handy filing space at the executive’s right hand. 
In this office with southern exposure, yellow wool 
drapes and yellow fabric chairs contrast with 
light gray walls. A flower recess with growing 
plants affords light and color in this office. 

In the Lees-Cochrane offices, all desks, grace- 
fully tapered, are designed with backs recessed 
about 8 inches, permitting callers to draw com- 
fortably close. Toe bases are valuable for the 
same purpose. Tapered lines make these 2-foot 
10-inch by 5-foot 10-inch desks, which have also 
been designed for other clients in 3 by 5-foot sizes, 
appear lighter and smaller. 


Blend with wall surfaces 


These desks, entirely walnut or oak, blend with 
paneled wall surfaces introduced in some of the 
Lees-Cochrane backgrounds. Back panels of 
desks, however, are sometimes lacquered in white 
or color to tone with walls or drapes or are car- 
ried out in contrasting woods. Further oppor- 
tunity for color is afforded by the toe bases, paint- 
ed black or matched to carpet. 

Banks of four drawers are tapered so that 
each drawer projects an inch over the one below. 
These finger recess pulls eliminate unsightly . 
finger prints. 

In the board chairman’s office, where there is 
a striking picture window with deep white re- 
veals, an interesting walnut cabinet is finished 
with a white lacquered front and large walnut 
knobs, forming pulls. Ornaments on the walnut 
top make the piece especially effective against a 
soft blue end wall, contrasting with other wall 
surfaces in cream. Sculptured carpeting is blue. 
Tan leather chairs and lounge with brass stud- 
ding blend with the cabinet and desk. 
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BELOW: 

PORTABLE WATER COOLER. Small, easily transportable, 
and adaptable for use in offices, homes, hospitals, hotels and 
clubs. It is approximately 22 inches wide, 13 inches high, 
and 12 inches deep, and has a capacity of |!/2 gallons which 
can be cooled in one hour. This model is powered with a 
1/12-h.p. hermetically sealed "rollator" unit. Made by the 
Norge division of Borg-Warner Corp., 310 South Michigan 
Ave., Chicago. 
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ABOVE: 


RITE-HITE AUTOMATIC ADJUSTABLE STOOL. No tools are 
tequired to adjust this practical stool. It has a large hardwood seat. 
Automatic locks built into the brace lock the stool at the right 
height. A large foot rest ring travels up or down with seat, thereby 
Providing comfort in all positions. Adjustable from 25 to 35 inches. 

@ stool is of steel construction and is electrically welded. Its 
three-legged construction keeps the stool firm and rigid on uneven 
floor. Upholstered cushion and an easily attached backrest are 


available. Made by the Dependable Mfg. Co., 1908 California St., 
aha, Neb. 
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NEW FOR 
YOUR OFFICE 


BELOW: 

HANDY ROLLER FILE. Now available for immediate ship- 
ment. Has many uses in offices where speed and efficiency 
are essential. Some uses are: invoices, orders, bills, blue- 
prints, desk file, correspondence, shipping orders, follow-up 
file. Made of hardwood and tempered Masonite with wal- 
nut finish. Letter or legal size. Designed to hold hanging 
type folders, or regular file folders. Equipped with follow 
block and metal rod. Easily assembled after shipment. 
Product of Seminole Furniture Co., 1049 North Paulina St., 
Chicago. 


BELOW: 


PHOTO-COPYING MACHINE for use in office and factory, 
which requires no dark-room, camera or film. By a simple method 
this machine makes exact duplicates of letters and documents. Re- 
produces anything printed, typed, written, drawn, stamped or 
photographed. Copies up to 10 x 14 inches. Copies are made in a 
few minutes, being exposed in the machine and run through a 
series of chemical solutions. Made by Copy King Corp. of Amer- 
ica, 15 East 40th St., New York. 
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%& PERIOD or Modern? Forma! or informal? 
Personal or impersonal? When the styling 
of those importen@ sections of the office, the 
chairman's or president's office and the 
board or conference room is up for discus- 
sion, @hese are questions which are as often 
answered one way as another, for whatever 
the trend of decoration is elsewhere in the 
office, there is always considerable flexibility 
in the decorative scheme of these rooms. 


UPPER PICTURE: Corner of president's 
office, Standard Register Co., Dayion, 
Ohio. 


LOWER PICTURE: Board room at 
Standard Register Co. 
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% IT USED to be that the only place defi- 
nitely set apart in ihe office for conference 
use was the board room, which was almost 
invariably a place of rich but cold dignity, 
designed for merely annual or semi-annual 
use. Today's board rooms and conference 
rooms tend lo be {a more altractive as well 
as far more frequenily u-ed parts of the office 
layout—attractive, cheerful, thoroughly con- 
ducive to the evolution therein of worth- 
while ideas. 
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UPPER PICTURE: Office of W. A. 
Sheaffer, chairman of the board, W. A. 


Sheafler Pen Co., Fort Madison, lowa. 


LOWER FICTURE: Conference room, 
W. A. Sheaier Pen Co. 
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DEALER’S PART IN OFFICE GROWING PAINS 


By Vera V. Green 
Assistant Treasurer, Botwinik Bros. of Mass., Inc., Worcester, Mass. 


(Continued from August issue) 


We tried various methods of keeping all of our insurance 
information and policies conveniently at hand, until we 
eventually groped our way through that maze and put all 
of our insurance into the hands of one agent and, with his 
help, we developed a visible record file system which has 
proven exceptionally satisfactory. 

We made one venture during this time which did not 
prove satisfactory. Very often we needed numerous copies 
of listings, of letters, of bulletins and so on. We thought 
the answer was a duplicating machine. We bought one 
that should have worked but it didn’t! We spoiled more 
paper, ruined more clothes and disposition than we ever 
received value from it in saving time. Before long, we 
gave up the idea, and began to send our work out, which 
we still do, and have found it considerably cheaper, neater, 
and more satisfactory. This has also turned out to be a 
good plan with the shortage of office help, but some day, 
after the war, I shall again expect to look into the matter 
of doing our own duplicating work, as I do know a great 
many companies handle their own copy efficiently and it is 
simply a matter of the right kind of equipment. 

However, we did add a feature to our office around this 
time that werked well. We acquired a postage meter that 
so facilitated the handling of our mail that we were able to 
save hours of time each week. 

We found a few other short cuts—we experimented with 
many. Some printed forms were first ordered padded. Then 
very often came “glue trouble,” and then the forms were 
thereafter ordered unpadded. 

One thing that annoys me no end is cutting carbon paper 
to size. It’s a time-waster and it’s messy, and we solved 
that problem by having our carbon paper cut for us, either 
by the office supply house or by the girl in charge of our 
stock room, whichever is more practical. 

Another theory we favor in our offices is the use of dif- 
ferent colored copies of printed forms. In a seven-part item, 
for instance, it is considerably easier to distribute the copies 
by color rather than by careful reading of each copy. 

We found one of the biggest helps in office routine work 
to be the use of rubber stamps. As an illustration—every 
day we find it necessary in nearly all departments either 
to fill in some form or blank or in some manner to insert 
our company name, and when you are blessed with one the 
size of ours—Botwinik Brothers of Mass., Inc—how much 
simpler to perform the entire operation in one motion by 


the use of a rubber stamp. And if the address is required 
also, then the saving is three times as great. We use rubber 
stamps wherever possible. 

In the fall of 1941, priorities were introduced and our 
purchasing agent combined this newest “growing pain” 
with his other duties. Finally the regulations became so 
complicated and so much detailed work was involved that 
we found it necessary to appoint one person as priorities 
clerk. She worked in conjunction with the purchasing de- 
partment and formed a part thereof. 

And now another problem was coming to light, another 
kind of record had to be devised in answer to a need for 
information. During the years we had been in business, 
we had purchased autos for our salesmen, trucks for de- 
livery of our machinery, a station wagon and a small truck 
for errands, pick-ups and general use. In short, we pos- 
sessed a fleet of cars and trucks. Therefore, an accurate 
auto and truck record must be maintained, else how would 
we know when a car was costing us more in the way of 
repairs and upkeep than it would cost to replace it with a 
new one? How could we figure trucking costs unless we 
itemized our expenses? So we began an auto record book 
made up to our own requirements. We listed the history 
of each car and truck, and all expenses are recorded therein. 
From this, a complete picture of our auto fleet or the cost 
of any individual car or truck is available at a moment’s 
notice. 

About this time, in the summer of 1942, our building 
which we had entered four years before with the firm belief 
that it would serve our purposes for many years to come, 
became painfully inadequate. This is a condition that is one 
of the most frequent and the most painful of all the “grow- 
ing pains” suffered by a growing business. 

After months of planning, we decided the one and only 
solution to our problem was to erect our own building 
entirely to our specifications and to suit every possible 
requirement we might have, and every eventuality that 
might arise in the future. As you can imagine, it was a 
tremendous undertaking. You have all heard people say 
that in building a house, something is always omitted, 
something would be changed if they had to do it over again. 
Well, imagine the magnitude of the responsibility involved 
in the erection of a factory and office building, sufficiently 
large to house several hundred people. But nothing daunted 
us and we went ahead. (Turn to page 56) 


SELL US AN IDEA! 
3% WHAT unusual idea has been developed in your office recently to increase 


efficiency in any phase of office work? 


@ What new short cut, what gadget, what time or money saver which has proven 


its worth anywhere in the office? 


@ Send us a clear description of this efficiency-increasing idea—we will pay $5.00 
for every such idea found acceptable for publication in this magazine. Be as brief 
as possible. Name and location of office will be printed with each idea accepted. 


@ Send your suggestions to 


Editorial Department | 
OFFICE EQUIPMENT DIGEST 
260 Fifth Avenue, New York 


OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers 
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Office Machine Production 


% THE War Production Board, Service Equip- 
ment Division, has just released available data on 
the production, shipments, unfilled orders, and 
manufacturers’ inventories of the principal types 
of office machines produced during the period 
1941-1944. These figures are presented in detail 


herewith, as a most interesting summary of what 
the office machine industry was able to accom- 
plish with respect to its own products in addition 
to the vast amount of war material it turned out. 

The machines represented are those for which 
a production program was authorized by the War 


OFFICE MACHINES 
Production, Shipments, Unfilled Orders, and Manufacturers’ Inventories 
of Finished Machines, 1941-1944. (Value figures in thousands of dollars) 
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Production Board. The limitation orders govern- 
. ing these products were L-54-a, Typewriters, and 
i L-54-c, Office Machines, which were made effec- 
tive in March, 1942, and were rescinded in May, 
1945. The production of certain types of machines 
was prohibited during 1942 and 1943, because of 


the existing equipment, but was resumed on a 
limited scale in 1944. 

The data in the accompanying tables represent 
only new, complete machines and do not include 
repair parts, supplies, and certain types of attach- 
ments and collateral equipment. 


(Turn to pg. 50) 
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The data shown represents approximately 100% of the industry, since the information was obtained from 
monthly reports which the manufacturers were required by the orders to submit. 
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Of course not—it's a SKRIP “air-way™ pour-out 
spout! Saves time ... Saves money... Saves 
damage... Anyone can quickly, easily, safely, refill 
desk wells and bottles. The illustration shows how 
it works. There's no mistaking its obvious advan- 
tages. Insist on SKRIP—the better writing fluid— 
in the best bottle! 


W. A. SHEAFFER PEN CO., Fort Madison, lowa 


When writing advertisers please mention Orrice Equipment Dicest 
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IT PAYS 


e™ ACCO 


A CCO Products are preferred office 
items everywhere. Everyone knows 
ACCO’s safe, easy, efficient, economical 
tools for filing and binding. Thousands 
of businesses depend on ACCO superior- 
ity; thousands need it. 


Improve and speed up your office effi- 
ciency. Make ACCO Products part of 
your office practice. Include new, im- 
proved ACCO items now in production 


in your future plans. 


Every ACCO item is a quality item de- 
signed for business-building office pro- 
ficiency. See your ACCO dealer today. 


ACCO 


PRODUCTS, INC. 


39th Avenue and 24th Street 
Long Island City N. Y. 


Machine Production 


(From page 48) 

Retail dollar value is used to represent volume 
of activity except for two classes of machines, 
(a) punched card tabulating and microfilm equip- 
ment designed for accounting and business pur- 
poses, and (b) typewriters and office composing 
machines. Retail dollar value is not available for 
all these classes of machines, and in the case of 
punched card tabulating and microfilm equip- 
ment, it was not found practical to convert num- 
ber of machines to dollar value because the equip- 
ment is leased rather than sold to customers. For 
these reasons, total dollar sales for all types of 
machines are not shown in the table. The figures 
shown in the list at the bottom of page 48 repre- 
sent sales of all classes, either by dollars or by 
units, for the period covered. 


Postwar Products 
Metropolitan Cutlery Co., 33 West 34th St. New 

York, has for immediate delivery letter openers of Lucite, 
9 inches long with leather covered handles, gold tooled, 
and individually boxed. Also plain letter openers, trans- 
parent and solid black 9 inches long. 

They soon hope to have library sets with hand-tooled 
leather cases, forged steel shears and high grade letter 
openers, editors’ shears and many other types of shears. 


Wire Staples Now Available 

The Vail Mfg. Co., 900 East 95th St., Chicago, an- 
nounces that Monarch brand standard wire staples are 
currently available without priority rating. Special im- 
prints can now be furnished, the company states, for orders 
for 1,000 boxes or more. 


Label Catalogue Ready 

In response to demand from business firms all over the 
country, the Ever Ready Label Corp., 141 East 25th St. 
New York, has produced a revised edition of its stock label 
catalog, “Tools for Business,” which is now ready for dis- 
tribution. In its 32 colorful pages are hundreds of ideas 
for efficient use of the company’s labels. 


Transcription Supervisors 
Opening Season Meeting 

The Transcription Supervisors Association of New York 
ushered in its fall dinner meeting at the Sheraton Hotel, 
September 10th with a formal installation of officers. Mrs. 
Harry Harvey Thomas, parliamentarian for the New York 
State Federation of Business and Professional Womens’ Clubs, 
presided over the installation. 

Officers for the coming year will be Miss Edith Stanley, 
Joseph Dixon Crucible Co., president; Mrs. Eunice Fallon, 
Royal Typewriter Co., Inc., vice-president; Miss Corina 
Meyers, American Steel & Wire Co., recording secretary; 
Miss Rosemary Carrol, American Insurance Co., correspond- 
ing secretary; Mrs. Viola Rudloff, of Thomas Cawley, Esq., 
treasurer. 

Miss Florence Holton, personnel director for the Saugerties 
plant of the Radio Corp. of America, spoke on “Training 
Women for Supervision.” The scope of Miss Holton’s en- 
deavors in formulating workable systems for women, super- 
visors is evinced by her contribution to recognized planning 
programs. She has lived through and been a part of the 
shift in thinking and acceptance of women in positions for- 
merly administered by men. 
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FILE FASTER 


| WITH LESS EFFORT ¢ 


ys “PRE-CLASSIFIES ORGANIZES ... ‘SAVES 
5 Hours OF SORTING AT THE FILES 


ae ee 


Ever Day FILE SAVES WORK 


Speeds Your Filing . . . Heads Off Errors in Advance 


On more than a million desks of executives and office employees the 
daily work is put into a G/W Every Day File minute by minute as 
each task is handled. Thus every paper is pre-sorted and pre-classi- 
fied to speed the filing and avoid countless filing errors. You can use 
any procedure you like . . . alphabetical (A to Z) . . . days of month 
(1 to 31)... or set up special indexing on the blank tabs provided. 
ONLY the original G/W Every Day File is SO SIMPLE .. . fine 
appearing . . . extremely durable. Makes an ideal “‘tickler”’ file. 

ASK your Globe-Wernicke dealer about Every Day File for your 
office—or write to The Globe-Wernicke Company, Norwood, Cin- 
cinnati 12, Ohio. 
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MR. OFFICE MANAGER 


THIS SCIENTIFIC WAY! 
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jel SCRIPTO 


52 


1 % inches 


MANUFACTURING co. 


For all who write, figure, or draw, there is a 
Scripto lead scientifically designed for their 
particular type of work. Study the chart 
shown here and buy leads according to usage. 
Just any lead will not do if you want top 
writing efficiency. Scripto refill leads in 
long and short lengths fit all pencils made 
for standard size leads. They are available 
at your office supply dealer’s with Scripto 


erasers and the world famous Scripto pencils. 
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USES FoR 
SCRIPTO LEADS 


HB to 2H 
AUDITORS 
ACCOUNTANTS 
BOOKKEEPERS 
CARBON COPIES 
ORDER CLERKS 
SALESMEN 


HB to 6H 
ARCHITECTS 
ENGINEERS 
DRAFTSMEN 
H to 6H 
PHOTOGRAPHIC 
RETOUCHING 
2B-B-HB 
STENOGRAPHERS 
SECRETARIES 
GENERAL USE 
V-MAIL 
2B to 6H 
ARTISTS 
CHOICE OF COLORS 
ARTISTS 
ACCOUNTANTS 
MAPS 
BLUEPRINTS 
METAL MARKING 
COPYING LEADS 


FOR DUPLICATING 
MACHINES 


ATLANTA, 


CHOICE OF 17 POPULAR COLORS 


) 4 inches 


GEORGIA 


September, 1945 
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This engineering triumph—another FIRST by Remington Rand—is 
a secretary’s dream for operating comfort...and an executive’s ideal 
for top typing efficiency and economy. For THE NEW REMINGTON 
—always swift, smooth, and sensitive—is now almost totally quiet. 
Its new Type Bar Silencer softens the stinging slap of type against 
paper...its carriage travel has been hushed to a whisper... its entire 
mechanism is muted. Remington Rand research scientists, long-time 
‘Seadiews in typewriter development, and with experience enriched by 
precision manufacture for war, have engineered QUIET right into the 
machine! This latest Remington Rand FIRST is one more in the long 
series responsible for a famous fact: “More Remingtons have been 
bought than any other make.” See about the new quict REMINGTON. 


Call your nearby Remington Rand office or representative today. 


THE FIRST NAME IN TYPEWKITERS 


September, 1945 


When writing advertisers please mention Orrice Equipment Dicest 


mee a. a as See ey oo ee roe [a | ee eae ge m 
“is veg aah ia. ae ies 2 = ee ie Ee ee a Pea ee ee a ’ ; 
me | a S 2 ae - ware ee 
ft uel 
, 
if 
my 
4 ) o Ne 
‘ 
a f 
é 
ee Be ah ih se te 3 
: é + 4 + are Ew, ‘4 . ee . : 4 ‘ ; ; : 
; ; eo t ae oe cae eS Se ee : 
2 > 4 ‘ wa ‘i Ny Ba? ene ‘ Stes . 
; : md <gt Seae,  a #e 5 ce ie 4 i, x ee = 
a : : ) oa a eh oe 3 
a is | a Pee ae ne ate yet ae var 
2a ia 3 oa ns 1 in ee a coe tes Sea ; 
eal oe a Tylse esc 5 é Pod SG eee ao SS 
. ee a ” . e.g aa as. oo a ae se Pans “i * eet ‘ 
ie —. ° ~ i s eg ee 4 he ps ae eg : : ; e 
2 . ok D. iy a | see aa ae. bas | By ne ae eS) onl y ne y 2 
ke ‘Se. ns ane a: ae . 3) eS eepet ie 3 a ee ; . il 
— Epc ee Ce ae |: ae ae = 2 % Be ¢ 2 oe eee f 2 
7 — a ey ae Gee ce Ge See t3 
a a ee ets i eae. © : ty Brie cari ‘ * 
} ; ‘ F: ae , a cee r a ors -% ep : by = eg if 
¥ ——————— " be a te hoe oe ine en aah = ee oe: 
. et ae ay 2 @ “3 pe 2 ‘ a bee eae me : 
* aa Ay 6% ee = joe erat ar ao 
; ——, ad Be ee, eed a fl peer ie he : 
a a a Be ‘ ; 2 s. es a a et egies = * . ae 
Si Bis bil 2 a 3 Re fas i pee lies ss a ; 
: ee 2 ite + Be . ee git A es ime 
a ee. tie t ‘ i ee : ps 2 = re ‘ 
mi x ie ee 2 . eg ae ; eis d se 
: ah en ; ae ¥ he : es i ae 
Soy ‘ Ya Nei com gk : ‘ 
j i .. # 5 a ae ne j ee os 
P > ae 3 4 * e a ee i, Macnee - J i i i. 
amet — : % eet soca eo ne x : - 
at oe ‘% Be ee SOS . 
<i ca | i : 3 
age ae r SF - he ee, Petia . . ier we: 4 ' 
fe .. 2 Z at Gee ae + ; Liss. ‘ 
i ; a . eae on r ee. Ez 
' - 4 ? om Bo = 
bs x ‘. . 2 ify e 4 bt < be 
2 " i he “2 ayy 
a o ? Bi. * .4 fe ae % ee 7 : 
eas o* os ne aA ae 4 i a. (7 4 * a % 
. : 1. Ae 4 eo a ® | 
aan ee e a § + o oe bs . 
"5 apa e a ee F 
Wig E aes ws ee ee a ‘i. i ~ ite, tit 
es ’ z 7 mF ee "he >. Sein 
Bary) : é w Lt iat Ae, Pt vee 
ee a a fk ee a a hee “a = ; ‘ 
i \ ee —— ae a 
ee Ne Src ae. _ ; . a» " 2 ag a ’ <, FAR: a> 
: hee ane £ , + a ae oe : Ry ST tes ; T 
"owe, 8 2 Wa Be FS = 2 ibe 2° ao a ee ~ ‘ ‘ . : 
a eee as 4 ¢ ee & a i 7 vik. ae = i 
; : : . nn . s 4 * diss i ‘ee ah he = a io 
| aaa é IE < 4 “ w = ' Z ae Na ae ‘as 
a ; + : a : ‘os ie : Eee: So ; = im 
— a: : f : TRE _ ay, ok < i: : 7 
i aan =(ahe zs a - By Lew, Ri ae . aeeeeane ie he 
i Boe ee > ee sy * cs i cee ; 
i... eer a Ks 
Jee ee hy ie ae aA ee: eee aa 
‘ eo: as i % r i ges a - ong eae, a ee ayite: Rael 
ioe ‘<4. ae 5 q * eke RR ia _ 7. . ea es oS. ae = $ 
a= “ke : ea % - ee eee Me 4 ae “— j a 
mo a - <= ro i : 0 a i 
ee ae 5! “eee ae. Dear Be oe ate an 
; 4 hae eee ee — eg rae ae ag 
aa es 2 bas reer. = 
ay ae ie: -—, = n° * ae : . re 
aoe Fee ’ a 5 ‘ od Je 
ae : ee a ae eee Be DS eee Te ee ote ; 
chil a tae : “a a oe a (| pale? 7 ea ae 
P ‘7 3 ye im." ae a " ee 2 yeaa ae 
: a ee ee Fist os a ae 
= Berl) ‘ eae os .): — ae é Mie 
‘ = a b en ern Sr ge a ee arin. : 7 P ; 
: a a SS | : : 
et. es ae Ts i a lee a os 2 ¥ Pia 4 
a er Te =- ~ peti a ays y F =e ini ee rn si 
aa a ; f ee ie [on ie ee. sae 
: a See ipa! ae i mr Se 
a ee _ eee ey? a 
Ee er ee 2 ne é 
so ad a Peelers ai 5 
a i. Oe £ “od es : 
ae 4 | a aah. ‘ 
: =z —— 7 ae . : ‘ 
a 3 : oe j j a gy 
Z Sa ke — oe oe > 4 
Pea? so ee > . - 
ein 43 i ee: # 
om «, 2 es, 3 = oe ar a ‘ : ar. ae 
a ae me ts eg ad 4 “canoe os 
a / 2 ea / or 
— . AND KEEP MORE WAR BONDS 
sis pilin: i 
eee. e i ms 
“7 lee : Zz ae ae 2, ee eee ee : a 
eo ek a ). | es ee Te en a ee ace: eae Deg = a gene) ae 
5 ag ao: oe oe? eee te Sad Pee | haa Soe a re aie 


JOUND/CRIBER 


TRADE MARK 


Electronic dictating equipment 


e Here is really exciting new, nationally advertised office 
equipment . . . SoundScriber electronic recording-transcribing on un- 
breakable, wafer-thin plastic discs. Discs can be mailed like letters, or 
filed without transcription as a permanent record . . . hundreds of discs, 
months of recording—in a small desk file. Scores of leading national 
business organizations have adopted this modern and versatile Sound- 
Scriber method—to ase dictation, “live voice’ messages, meetings, 
authorized telephone recording, and to streamline their sales force. 
Write today, Dept. D-1. 


THE SOUNDSCRIBER CORPORATION, NEW HAVEN 11, CONNECTICUT 
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*Mimeograph, Adding, 
Check-W riting and all other 
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Every dept. of 
your business 
within easy 

reach of your 


contact! A mere press of a Button enables you to talk 
directly with any member 6f yoyr staff, no matter how 
far away he may be from your offic 


EXECUTONE eliminates the end- 
less funni back and forth from 
cn? officé to another. Instructions 
may be given—questions asked and 

nswered—without taking anyone 
away from his work! 


EXE UTONE relieves switchboard 
congestion—keeps your phone lines 
frge for important outside calls, 


XECUTONE Inter-Com Systems 
" gare sales-engineered, installed, 
guaranteed and serviced by fac- 
tory-trained specialists in principal 
cities. [t v'l pay you to get the 


whels ct-m, / ‘211 the coupen now! 


Arecilone 


COMMUNICATION SYSTEMS 
For full information, mc‘! coupon today! 


EXECUTONE, INC. 
415 Lexington Ave., New York 17, N. Y. 


Please send free booklet J-260n solving inter-com problems. 
Name. 


Firm 
Address City. 
BUY MORE WAR BONDS 
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| 
| 
| 
| enable workers to concentrate. 


| 
| 
| 
| cupboards for electric fans and things of that nature. 


‘JHE DEALER’S PART 


(From page 46) 

Here are some of the solutions we used and found prac- 
tical. For the general offices, we chose a soft green coloring 
for the walls and a new type of indirect lighting fixture 
| suspended from the ceilings which are soundproof. Thus, 
| we provided protection against eye-strain, and against office 
| nerves by deadening the ordinary office noises, and to better 
We laid out one main office 

wherein we placed our stenographers, our secretaries, our 
| purchasing and priorities department, our salesmen and 
| our clerks. We gave our office manager a private office 
| with a general view of the entire main section—direct super- 
vision over all office employees. Mr. Green, who is vice- 
president and general manager, and I were furnished with 
| private offices as company executives. The bookkeeping 
department was placed in a corner office giving the best pos- 
sible outside lighting. The fireproof safes were built into 
the walls and the space above them was utilized by storage 


A conference room was built off the other end of the 
main office for the use of our salesmen and their customers 
or for directors’ meetings or other group discussions. 
Records room 
| To alleviate filing difficulties and put all correspondence 

under the responsibility of one person, we installed a records 
room, wherein we placed all of our filing cabinets. This 
not only saved space in other offices, but prevented workers 
from spending time hunting letters and catalogues. When 
something is needed from the files, the girl in charge is 
called in, and she is usually able to put her finger directly 
on the letter or invoice or catalogue that has been asked for. 

Our postage meter machine has been set up in the 
records room, on a convenient table which is used to separate 
mail and also used by the filing clerk in sorting letters. 
Salesmen’s files, a general mailing list, filled current pur- 
chase orders, photostats and all records of this type are 
kept in our records room. You can undoubtedly see the 
distinct advantages it has. Duplication of filing is prevented 
and all records are kept intact. Everyone has access to 
them through the medium of the filing clerk, but no one is 
allowed to disturb them and get them out of filing order. 
The exception to the rule is the file containing payroll 
information and personnel records. These are in the charge 
of the office manager and the personnel director only. 

In the main office, electric cables emerging from the 
floor were placed under each desk thereby eliminating any 
need for wires to be strung from wall or floor plugs. 

In furnishing desks in the main office, we gave our typists 
typewriter desks and our secretaries secretarial desks, 
carrying the typewriter on a side pedestal, leaving the top 
of the desk free for other work. 

In addition to our offices, we have one other room which 
is very essential to us and of which we are very proud. 
It is our supply room. It is in the office end of our build- 
ing, and has entirely fireproof walls and ceiling. Cupboards 
and shelves of various sizes line the four sides of the room— 
all fitted with wooden doors. Behind these doors, which 
are dust-proof, we store our stationery and office supplies, 
also our storage cabinets and files and, thanks to the memory 
of our unsatisfactory previous experience, we are now able 
to purchase our supplies in any quantities we wish. Each 
cupboard in this room is numbered, signifying its contents, 
| and one girl is in sole charge. Office supplies may be 
| obtained only from her and must be ordered by requisition. 
| These requisitions are filled every morning by the stock 
girl who distributes them, and who also has charge of our 
office inventory records and of reordering supplies. This 
system has worked exceptionally well and has proven itself 
efficient and time-saving. 


September, 1945- 
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VISIBLE RECORDS 
at VERTICAL FILING COSTS! 


“Vand E” add a Vertical Visible line to their 
well-known Visible Cabinet equipment 


This addition is the result of Post War planning. Planning to give 
our customers the very latest in office equipment, systems and 


supplies. 


“Y and E” Vis-U-All has many advantageous features—Greater 
capacity in less space at less cost—Maximum flexibility—Full card 


protection Light weight but rigid construction— 


“Y and E” Vis-U-All is an all way method for making records show 
the greatest number of facts at a glance without touching or re- 


moving a card. 


Constant Market Study by “Y and E” field men provides a definite 


means for knowing customer demands—A real basis for the devel- 


opment and perfection of new and better equipment. 
Write for complete information on the Vis-U-All visible record file. 


YAWMAN 4»? FRBE MFG.©@. 


1045 JAY ST. e ROCHESTER 3, N. Y. Sek egy 
‘ FOREMOST FOR MORE THAN SIXTY YEARS DOUBLE DESK TUB UNIT 
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THAT THE ACE PROCESS GIVES (- 
ACE STAPLES HIGHER TENSILE, | 
PENETRATING STRENGTH 


Ace’s method of treating steel wire is funda- 
mentally correct. Metallurgists and those skilled 
in the manufacture of steel and steel products 
know this to be true. Figs. 1 and 2 show how 
Ace engineers have revolutionized the produc- 
tion of staples by specially treating an ALL- * ; Parone ant 
ROUND steel wire. a Fig. 1 shows cross section of an ALL-ROUND 


steel wire. Ace uses only the finest quality, preci+ 
sion made, accurately drawn-to-size steel wire. 


When the ALL-ROUND steel wire is com- 
pressed on two sides the grain of the wire is 
condensed at the outer edge where the greatest 
strength is desired. This gives Ace Staples higher 
tensile, penetrating strength which practically id 
eliminates buckling. And, they are so tough they 8: 
will securely fasten up to 35 to 40 sheets of Fax F 
average weight paper. Asi 


DEALERS! Ace Staples are hand inspected, in- 
suring accuracy and perfect alignment. Keep 
your customers’ good will and patronage by 
giving them these finer, tougher staples. 


SOLD THROUGH DEALERS EXCLUSIVELY Fig. 2 shows the ALL-ROUND steel wire after being 


treated by the Ace process. This gives maximum 
strength on the outer edge where it is needed most. 


ACE PILOT 


TES ee 


ing Mace 


ACE FASTENER CORPORATION © 3415 NORTH ASHLAND AVENUE + CHICAGO 
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IN 30 SECONDS... AUTOCOPY CLEANSING CREAM 


Removes Hours of “Copy Machine Stain’* From Hands! 
sat * ‘an we a gpg cat AIOE teen ee 

The most frequent complaint of copy machine operators—stained 

hands—is simple to eliminate. For in only 30 seconds, Autocopy 
: Cleansing Cream removes the stain acquired on hands in hours of 
work. With all its speed and positive action in removing Hectograph, 
Mimeograph and other ink stains, and grease or oil, too, this all- 
purpose cleansing cream acts gently; leaves hands soft and smooth; 
does not mar nail-polish. 


AUTOCOPY GELATIN ROLLS FOR BRILLIANCY 
OF COPY ... AND LONG SERVICE LIFE 


By our exclusive formulas, Autocopy Gelatin Rolls are compounded 
to insure longest efficient use under varying climatic conditions. No 
bubbles, dents or waves on Autocopy rolls. Autocopy rolls consist- 
ently produce clean, bright and perfect impressions. Autocopy Gel- 
atin Rolls are available for all makes of duplicators—are ‘‘standard 
material" with many of the Nation's largest users. 


OTHER Gufsoyy PRODUCTS 


Autocopy Spirit and Hecto- 
graph Carbon Paper. Avail- 
able in purple, blue, green or 
red; soft, medium or hard 


. finishes. 

z * 

E Autocopy Master Sets 
7 (Plain). For all spirit dupli- 
j cators. 

* 

: Autocopy Ribbons, made 

; of the finest cloth, in semi or 
full inkings. Colors: Purple, 
Purple and Red. Copying and 
in combination with Record 
Inking or special purposes. 

3 WRITE FOR LITERATURE 

AND PRICES. 
5 
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Pitney-Bowes Reorganizes and 
Expands Sales Staff 

W. R. Greenwood. vice-president of Pitney-Bowes, 
Inc., Stamford, Conn., has announced a broad reorganization 
and expansion of its sales staff. Harry M. Nordberg has been 
appointed manager of postage meter sales, Frank A. Nuttall, 
manager of general mail equipment sales, Elwood M. Davis, 
manager of branch office operations, and W. L. Frew, man- 


HARRY M. NORDBERG 


FRANK A. NUTTALL 


ager of tax machine sales. This reorganization, the largest 
in the company’s history, is intended to extend metered mail 
postal service to small and medium-sized business concerns. 

Mr. Nordberg joined the company as a salesman in 1934. 
He was serving as assistant to the vice president in charge of 
sales, when he was made manager of postage meter sales, 
Mr. Nuttall, the company’s wartime director of priorities, 
began as a salesman in 1922. Mr. Davis, at the time of his 
appointment, assistant to the vice president in charge of 
sales, joined the sales staff in 1929. Mr. Frew, former south- 
ern regional manager, joined the firm in 1931. 


Among other appointments announced are: Eastern re- 
gional manager, Donald E. Johnston, former New York 
branch manager; southern regional manager, Edwin H. 
Reavis, former Richmond, Va., branch manager. Branch 
office manager appointments include: Houston, Tex., Oliver 
C. MacGregor, recently returned from the Navy, re- 
appointed, succeeding Donovan Erard, named branch man- 
ager at San Antonio, Tex.; Charlotte, N. C., James W. Wilson, 
succeeding William M. Walsh, who was transferred to Al- 
bany, N. Y.; Richmond, Va., L. T. Strawhand; Memphis, 
Tenn., Frederic M. Walsmith, succeeding Mr. Wilson, now in 
Charlotte; Seattle, Wash., Frederick E. Wood. 

In making the announcements, Mr. Greenwood pointed out 
that government postal revenue collected through business 
firms’ postage meters last year reached an all-time high of 
$189,000,000, approximately one-fifth of all United States mail. 


First Labor-Management Committee Reconversion 


Pitney-Bowes also announced the first complete reconver- 
sion of a war plant labor-management committee to peace- 
time production. The company was a wartime manufacturer 
of aircraft and ordnance parts. The committee is one of the 
5,000 employer-employee production teams which WPB's 
War Production Drive established in war plants and ship- 
yards to boost output and strengthen morale, and which 
was expected to come to an end when the war was over. 

The committee will now be known as the Industrial Rela- 
tions Council, a name suggested by a labor member, Fred 
Fowler. A new insignia was especially designed for the 
Council by Pitney-Bowes’ advertising and public relations 
manager, Frederick Bowes, Jr., who headed WPB’s War 
Production Drive in New England for two years. A new 
council charter, proposed by Walter H. Wheeler, Jr., company 
president and former New England regional director for 
WPB was unanimously adopted by the group. Each change 
replaces an official WPB wartime counterpart. 
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In your plant DO IT RIGHT 
Use JOSHUA MEIER holders and SAVE ! 


- PRODUCTION ERRORS 
Joshua Meier Co. pioneered in transparent hold- 
ers. Despite handicaps, our current product is LOST R ECOR DS 
made of a beautiful sheet of non-combustible 


cellulose acetate, with edging, stitching, sealing T oO * 4 N & Ss oOo 4 L J D R E i fe) R D Ss 
and folding thot stands up under hard wear. 
WASTED MAN-HOURS 


Inefficient methods must GO — and with them go loose blueprints, paper job tickets and travelers floating 
around the plant with paper clips to hold them together. 


JOSHUA MEIER CO. TRANSPARENT HOLDERS keep records clean, prevent soiling and tearing, save valuable 
man-hours spent hunting for lost forms—and prove time and again that they REDUCE PRODUCTION 
ERRORS by sending every factory sheet around the plant visible and protected. 


We make all types of transparent holders from midget to giant size. A few are illustrated. Write for 


details stating your particular problem. Please send priorities in ordering whenever possible. 
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DOES THIS 
HAPPEN IN 
YOUR PLANT 


? 


“This work order is 
so soiled | can hardly 
read it. . 

“It's time we put all 
our important pa-. 


pers in transparent 
holders.” 


OR THIS 


“Where's that blue- 
print? 

“Here it is, fresh and 
clean in its trans- 
parent envelope.”” 


JOSHUA MEIER CO. 36 East 10 St, New York 3, N.Y. 
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from a SPecialist 
Ring Binders, 
tention, 


"++ Gnd in the Case of 
Feldco Proves this con- 
Every Feldeo Rin 


whether Zipper or regu 
definitely the advantag 


Crue to gq SPecialist oy, 


FELDCO Lovse Leaf CORP. CHICAGO 10, 


: LAS 8563 
+ PHONE DOUG 
AN FRANCISCO ; 
ISSION ST., SAN FR 
- 788 M 
CO-5-0282 » PACIFIC COAST 
+ PHONE 
PARK WEST 
+ 25 CENTRAL 
NEW YORK 
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Amorieat Toned Fut all Pete Tape 


WITH ADJUSTABLE PROTRACTOR HEAD 


This is no post war dream product to come — it's 
a reality and available now. Perhaps we should say 
it is a dream — a wow of an item. . 
counter — watch your customers gather ‘round, drawn 


. Put it on your 


ALL-PLASTIC — light, eliminates cumbersome hand- 
ling. 


PROTRACTOR HEAD CLEARLY MARKED TO 180°— 


Indicator on arm makes it easy to set at any angle 
No need to worry about losing angle once head is 
fastened. 


ADJUSTABLE HEAD —When set to desired angle, 
head is easily and securely fastened in place. 


TRANSPARENT PLASTIC ARM—Clear surface visi- 


bility. Full view of subject matter at all times. No 
blind spots. 


ATTRACTIVE COLORS —This is no dull, drab instru- 


ment. Bright, smart coloring makes work a pleasure. 


by its appealing, scintillating color — feel its sleek, 
jewel-like molded smoothness — admire the new 
protractor head — want it — buy it... 


VARIABLE SIZES PERMIT INTERCHANGEABILITY — 
Arms of 12”, 18”, 24”, and 30” available. T-square 
can be used on any sized board. Head fits snugly. 
against side of board. 


PRICED FOR FAST SELLING — Prices range from 
ene to $5.00. (Only a 50¢ difference between 
SPEEDS PRODUCTION BY ELIMINATING AUXILIARY 
INSTRUMENTS — Protractor-triangle feature cuts down 
operations — speeds up work. No need to recheck 


for accuracy of angle. 


STREAMLINED FOR PRESENT DAY WORK —Meeting 
tigid military requirements has led to the development 
of this drawing aid. 


PLACE ORDERS NOW FOR EARLY DELIVERY 
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iY FIRST in LINE 


Trey all be back soon — those office appliances you need — are 


waiting for. First in line of march will be Error-No line-by-line, all- 


steel copyholders. 


Of course we are taking orders for Error-No for future delivery. No 


dates . . . no promises until the shooting is over. 


Those first in line now with orders for Error- funot- No 


No will be first to receive them when they 


come off the production line. 


Other famous 

Hall-Welter 

\\)\\\| | Ys products are 
AW ~ Chexsi 

S e CORP. aan 

> ——— (Check Signer) 

and Speedrite 

DIVISION OF (Check Writer) 


Hall-Welter Co. 


ROCHESTER 7, N.Y. 


Performanee irue YARDSTICK 


Measure Nev-R-Kurl Carbon Paper from any angle—univer- 
sal use, quality, extra features—and it will prove its superiority 
and value. Nev-R-Kurl is the first carbon paper in the field guar- 
anteed not to smudge, tree, wrinkle or curl, especially under 
humid conditions. It is exclusively used in hundreds of offices 
because of its unexcelled performance. 


NEV-R-KURL Carbon Paper 


: Clear Print Will not curl, tree wrinkle or Universal adaptation — same 
” smudge. sheet works on standard or 
woop Gives 35 to 50% more copies noiseless typewriters, billing 


per sheet by actual tests. or bookkeeping machines. 


STAMP PADS 


Clear Print Wood Stamp 
Pads last twice as long as 
the ordinary pad. Wood 
base never warps or sags, 
never becomes mussy or 
clogged with lint. Easy to 
re-ink, practically indes- 
tructible. Made in 4 sizes 
with choice of inks in 5 


— wo Phill S 


RocEss Co. Inc. 
1/92 Mitl STREET 
ROCHESTER, nM. 


Samples sent when requested 
on business letterhead. 


PRODUCTS 


Preasidaus by 
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Now...It Can Be “SOLD”! 
LUCITE-PLEXIGLAS Plastic Desk Sets 


Complete with FOUNTAIN PEN 
ALMAC has been preparing for vast 
production . . . waiting for the green 
light on available material . . . AND 
we are ready for delivery NOW! The 
neatest desk sets ever seen... from 
Executive to Kid Sets. Model F (illus- 
trated). Consists of Genuine Leather 
Blotter Pad tooled in 22k Gold, 6 units 
including Fountain Pen. 


Writing Sets, Complete with 
Fountain Pens, 15 Models Start- 
ing 2.98 Retail. 


20 Other Adult Desk Sets Starting at 7.50 Retail—100 Other Almac Useful Specialties. 
Write for Catalog 


Represented Nationally by 


ews sass comay AL MAC PLASTICS, Inc. 


New York, N. Y. New York 10 


New York 
| . - 
| HIGGINS INAS —THe master ant MEDIUM 
The. mind of the artist, the hondig the artist, the medium |i 
in which he works —from these three elements, controlled 
and unified in purpose, creati k of lasting value — 
is achieved. a iF aa ze - ee F 
‘With masters of art, Higgins A an Drawing Ink is 
_ chosen medium, for it translates the mental image, t 
creative skill of the artist into visualizations and finished 
_work of clarity, depth and vigorous perception. GGins 
HIGGINS LNh CO. LNG. 271 NINTH st. BROOKLYN 15... ¥- 
SUR RNC, ==_—-Z-=-Z==ZZZ ec 
5 September, 1945 ° 


When writing advertisers please mention Orrice Equipment Dicest 


67 


Oa a et oe ee oe lll OR eee vee 
pets iy oA ig 2 ai a 2 oe | ae ) ees is 
Bie 5" 7s re oo ae a ie Sere sé eas ‘yo we is a ai eh ee ie ae =e | res 
j 
a 
Nia nr oF - oe i ir aie : E 
coe i an wm ‘- 
ie. i ee wi cyt 
oe a a a = tit bag er iso } , 
ety Salata ' a . = ee t : 
ae pen as | = eee “4 mans 
ee .- 2m gat 
a ;. i Bee ce Se : b 
a — . Fe re 
a. eae a ae ae Re eee un ‘ a 
ea ee ee cet oe nes a of : ret . 
ae oe a iy ee _, yt 4 
i 2a ei od cer ae : 4 : a 2 
; “oie . yon iat ae . . ey a ; ; 
é Ne ee Pe — y 
; . ey es =o he 
eee 4 P - & jee Bee 2 t : 
alee ae 00 pa et." 
“Se 2 7 a ai ae . ‘2. “ > he ee 
: 9 ae ie Py oo ae i : 
he \ Ss 3 ee ee P - & 
“oe rz — ll i * ’ 
es “ a a aS i ; 
ea +: / neg ae i ee secs. 
eee, a a = pee 
_ 
7 
ee | 
a ; Shas < i ; a ° ae ae i 2e pes ; _ i elias a: ace : = iy ae: ene 
ee nase a ‘a aes : a ae 4 — - ae |. Cee te 
ee ie ee Pe. ae Be eee ee i. ee ys 
A ea eg * A oe a a Pt ” % Ri Vw a \ —-. ae ag oe Eno ay a j a : i 4 ; 
oe ee cn ‘ 2 Perel 1 cer x { | aR ge ae ae ao ae aa vn oe 4 
a its a apne re ' Fee (er. a ree a = ‘aan 2 ee ae ae a ty | ? c 


SERVICE TO WABASH 
SUPPLIES USERS! 


THIS PACKAGED unit offers an easy 
and economical way to buy an index for the 
smaller filing system. Wabash Guides are of 
fine quality ... they last longer. And when you 
purchase a packaged Alphabetical Index from 
a Wabash dealer, you'll find it contains an 
extra guide of heavy black Nubian fibre car- 
rying the dealer's name in a wide metal tab 
so you will know where to reorder when ad- 
ditional supplies are needed. This is also in- 
serted to acquaint you with a type of guide 
that nearly every busy office needs but few 
have. When used to spotlight special names 
of active accounts, these "Name Guides" will 
speed up filing and finding appreciably. They 
are worth far more than they cost. Ask your 
Wabash dealer about them. 


Purchasing Agents, Controllers, Office Managers 


Appointed General Manager 

The Wm. Schollhorn Co., New Haven, Conn., manu- 
facturers of parallel action pliers and related tools, includ- 
ing the well-known Bernard eyelet Punches and pliers, re- 
cently appointed H. J. von Plonski as general manager. 


H. J. von PLONSKI 


Mr. von Plonski has had a wide experience in the fabrica- 
tion of tools and metal parts, and contributed to war produc- 
tion in the aircraft industry. He is one of the youngest men to 
manage the 75-year-old Schollhorn organization. 


New List of Vari-Typer Developed Supplies 
The Ralph C. Coxhead Corp., 333 Sixth Ave., New 

York, has produced a new and very useful price list of its 
Vari-Typer Developed Supplies. With each of the items 
listed, a comprehensive description is given with its recom- 
mended uses, enabling operators to select proper supplies 
for each of the Vari-Typer applications. 

Copies of this August-1945 price list are available from the 
company. 


McKinsey & Co. Transfer 

McKinsey & Co., management consultants, 60 East 42nd 
St., New York, have announced that in order to provide for 
the expanding practice of their Pacific Coast office at 235 
Montgomery St., San Francisco. Alf E. Werolin. one of the 
firm’s New York partners, has transferred to the San Fran- 
cisco office as partner-in-charge. 


Purchase Patents 
Yawman & Erbe Mfg. Co., Rochester, N. Y., has pur- 
chased the inventory and patents of the Visual Records 
Corp., Washington, D. C. 
The company will continue to manufacture vertical visible 
record forms and equipment. 


Helps Employees Write Servicemen 

During the war, and now during peacetime, the McBee 
Co., well-known manufacturers of business systems, Athens, 
Ohio, has been urging its workers to write frequently to 
their fellow employees in service. A. B. Roe, president, 
has seen to it that the company has an up-to-date address 
file of the company’s servicemen near the time clock so that 
the addresses are easily accessible to everyone. 


Stencil Forms for Government Reports 

Special die-impressed stencils of the Office of Contract 
Settlement Form 5a—Supporting Schedules: Application for 
Disposition of Plant Equipment, are now available from the 
A. B. Dick Co., 720 West Jackson Blvd., Chicago, manufac- 
turers of Mimeograph duplicators and Mimeograph brand 
supplies. 

These special stencils are already cut in the manner 
specified by the Office of Contract Settlement and need only 
to be filled in by the typist, and run off on the Mimeograph 
duplicator. These special stencils provide an easy method 
of producing the papers required of all war contractors using 
Government owned poduction equipment and machine tools 
by the Office of Contract Settlement. 


September, 1945 
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THE HOME OF QUALITY PARK ENVELOPES 


* * 


FACTS ano FANCIES 


By McGillicudy 


The other day | was talking to a lumberman. 
He was saying that building restrictions have 
been eased up a bit—but it doesn’t make much 
difference because there’s no lumber. 


The lumber and paper industries are pretty 
closely allied—so reasons for lack of lum- 
ber are also pretty good reasons for lack 
of paper stocks (which all boils down to 
pretty good reasons why we aren’t making 
as many Quality Park envelopes as you 
fellows want.) 


“Early in the war,” he said, “England knew 
we would be in it eventually, so they were 
ready for us. They built many of the accom- 
modations we would need over there. But now, 
it's a different story. In the Pacific, we have 
to build docks, warehouses, barracks, hospitals, 
and other facilities with U. S. lumber. And 
that’s in addition to lumber (and paper) re- 
quired for repacking for reshipment to the 
Pacific area.” 


Result: Shortage of lumber. Yes, and still 
a shortage of paper stocks. But cheer up— 
the way things are going, we'll have a new 
story to tell before long ... we hope! 


But listen to this . . . Uncle Sam now says we 
can once again gum the flaps of clasp en- 
velopes . . . so we are doing it! And remem- 
ber, the Quality Park clasp envelope is the 
Champion Clasp. (And please don’t over- 
order.) 


Remember these other names too—Leather- 
oid, Blue Line Air Mail, Banker's Flap, Air 
Mail Express—they are all Quality Park 
“Champions” that mean more satisfaction 
to your customers. 


Yes ... Quality Park envelopes are 
sold through dealers only. 


Pork «564 W. Monroe Street 
; Chicago 6, Hlinois 


"St. Paul 4, Minnesota 


?: > pI 


“ALL THE QUALITY THE MONEY WILL BUY”! 


— «J-S.STAEOTLER,I 
‘ _ S3-SS WORTH STREET 
NEW YORK,N-Y. 
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8 ULOOSE LEAF 
EQUIPMENT 


of 


POST WAR BUSINESS! 


Conversion from war-time to peace-time 
production is the dealer’s opportunity to 
develop a worthwhile and lasting business. 
The more advanced methods adopted for 
war-time needs will likewise be selected for 
peace-time needs. Here are a few Cesco 
items it will pay to concentrate on: 


VISIBLE RECORD BOOKS 


For sales and prospect records, inventory 
and stock control, purchase records. Many 
stocks forms available. Automatic and 


Non-Shift Books. 
STRIP ACCOUNTING SYSTEMS 


For accumulating reports, operating fig- 
ures and other data quickly. Peg Boards 
and Binder Equipment. 


SOCIAL SECURITY RECORDS 


An up-to-date series of forms—for most 
every size business. Subsidiary records for 
the orderly procedure of personnel and 
classification changes. 


CATALOG COVERS 


For post-war catalogs, sales manuals, price 
lists and other sales literature. Many 
styles and types. 


ee 


THE GREATEST CONVENIENCE 


OFFERED IN ANY BRIEF CASE... 
| To convert the CONVERTO from a loose- 
| 


leaf binder portfolio to a regular portfolio, 
just remove the ring metal! NO LOOSE Pat. No. 2,226,387 
PARTS! NOTHING TO GET OUT OF ORDER! 


Takes few seconds only! Replace in a jiffy! 


ACTUALLY TWO portrouios In ONE! 


; : 

eatin: 

| 4 @ First Quality Booster-Type Metal 
@ Metal Reinforced Back-plate 


® Full length slide fastener permits complete opening 


@ Sturdy Construction ... Finest Quality and Crafts- 
manship in Every Detail 


@ Available WITH or WITHOUT Disappearing Handles 


@ Made in a variety of styles, sizes and leathers to 


Literature on Request meet most requirements 


Send today for descriptive catalogs and informa- 
tive bookets. They should be in the hands of every 
buyer of office supplies. 


® CONVERTO Zip Cases enjoy national preference 
— of their rich beauty and long-lived dura- 
ty 


Write for Descriptive Circular and Prices 


REUBEN CO. 


The C.E. SHEPPARD CO., 


44-Ol 21% Street,- LONG ISLAND CITY, N.Y. 


aad WwW. JACKSON BLVD., CHICAGO 6; MA. 
- Manufacturers Since 1920 
OF QUALITY LEATHER ZIPPER RING BINDERS & PORTFOLIOS 
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CO SL ET LT 
IT’S A SNAP... WITH WATTS’ SNAP-APART FORMS 


Ready Now! 


Wi =2. WITHHOLDING RECEIPTS* 


Government Approved , Snap-apart Style 


Get ready now. Tax filing time will soon be here. Employers save 
time and avoid last minute confusion by filling in employee's 
name, address and Social Security ber now. R ber, too 
—ihe law requires W-2 forms be furnished every worker within 
30 days after he leaves his place of employment. That means 
you'll need to have these forms on hand at all times. Order your 
1945 supply now. 


4 SPECIAL FEATURES THAT HELP 
SAVE TIME—REDUCE ERRORS 


1. Your name, address and 
$.S. Identification No. im- 
printed on all copies. 


‘2. Interleaved carbon quick- 
ly snapped out with detach- 
able stub. No finger-smudg- 
ing, time-consuming carbon 
to insert and remove. 


3. Fourth copy provided for 


your records; fifth copy for 4. Individual sets or in strips 
state or city returns avail- of four sets to the sheet, per- 
able if required. forated for easy separation. 


PARTIAL PRICE LIST 


Watts’ Snap-Apart Forms More Than 


Pay For Themselves in Time Saved. Write for 2 
Cost PerM Complete Price 
100 SETS 10.70 1000 SETS @ 25.50 List and Samples 


300 SETS 15.50 3000 SETS @ 20.50 
600 SETS 20.55 5000 SETS @ 19.00 
800 SETS 23.25 10,000 SETS @ 16.85 

Larger quantities—lower prices 


4 
\ 
A 
| 


ALFRED ALLEN WATTS COMPANY, INC. 


216 William Street, New York 7, N. Y. 
MANUFACTURERS SNAP-APART AND CONTINUOUS CARBON 
INTERLEAVED BUSINESS FORMS... . . ESTABLISHED 1897 


Both this revised W-2 form and the one it replaces will be accepted by 
the Government for all purposes for the year 1945. 


September, 1945 
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AMERICA'S 


FASTEST SELLING 


DRAWING INSTRUMENTS 


Set 2814 


Competent artists and draftsmen know the importance of working 
with fine instruments. They know that the name of CHARVOS 
on drawing instruments is their assurance of highest quality and 
dependability. Despite present conditions, we have a large 
stock and a wide and varied selection. The prices are surpris- 
ingly low. 


SET 814 (illustrated above) DeLuxe Set with Center Wheel Bow In- 
struments contains: Compass, 6'', new streamlined design with knuckle 
joint in each leg, straightening device, head adjustable for desired 
tension, Pen and Pencil Parts, and Lengthening Bar. Divider, 6'', equip- 
ped with micrometer adjustment and tension-adjustable head. 

Bow Divider, 334"', center wheel adjustment 

Bow Pencil, 334'', center wheel adjustment 

Bow Pen, 334"', center wheel adjustment 

Ruling Pen, 5'/2"', octagon shape carbon steel with hand finished point 
Screw Driver, Needles, Leads and Parts 

Velvet lined two flap pocket-type case. 


PRICE: $18.00 Each 


SET 612 Contains: Com- 
pass, 6'', Straightening De- 
vice with Pen and Pencil 
Parts and Lengthening Bar 
Ruling Pen 5!/."" 

Bow Pencil 334" 

Bow Pen 33%," 

Screw Driver with Needles 
and Leads. Velvet lined 
two flap pocket-type case. 


PRICE: $10.80 Each 


SET 614N Contains: 
Compass, 6", Straightenin 
Device with Pen and Penci 

‘ Parts and Lengthening Bar 
Ruling Pen 5'/." 

Divider, 6"' with Straighten- 
ing Device 

Bow Divider 33%," 

Bow Pencil 334" 

Bow Pen 3%" 

Screw Driver with Needles 

and Leads. Velvet lined 

two flap pocket-type case. 


PRICE: $15.00 Each 
One of America’s foremost suppliers of material to artists and draftsmen. 


a The Department Store of Art Materials 
(Ce ARTHUR BROWN & BRO. 


67 West 44th St., New York 18, N. Y. 
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General’s Carbo-W eld 
SEMI-HEX 
(5 Degrees) 


The quality pencil for 
efficient office work. 


Use the right pencil for the 
type of work to be done. 


KIMBERLY Drawing (22 degrees) 
for artists, architects, draftsmen, 
engineers and designers. 


KIMBERLY Colored Indelible (27 
colors) for checking, drawing, wash 
painting, etc. 


SEMI-HEX Thin Colored (14 col- 
ors) for map and blueprint work. 


KIMBERLY Hectograph Multi- 
Copy for Super Duplicating work. 


WET-PROOF for marking on all 
kinds of outdoor tags, shipping 
labels, ete. 


Snail Pencil Company 


67-73 FLEET STREET © JERSEY CITY 6,N.J. a 
Trace Nae mann 
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Sales Executives Promoted 
The Addressograph-Multigraph Corp., 120 Babbitt Rd.. 
Cleveland, Ohio, manufacturer of business simplifying equip- 
ment, has promoted four of its sales executives. 
B. J. Stone, Addressograph central district supervisor, has 
been appointed assistant sales manager of the company’s 


B. J. STONE T. H. WHITE 


Addressograph division. He began his career with Addresso- 
graph in Milwaukee in 1924 as a salesman. 

T. H. White is now assistant sales manager of the Multi- 
graph division. He is a veteran of more than 25 years with 
the company in its accounting, personnel, and sales depart- 
ments. 

Albert F. Wike, who began in 1935 as an assistant salesman 
in the Cleveland agency, has been appointed manager of the 


ALBERT F. WIKE R. A. DOOLEY’ 


newly created Addressograph methods and sales training 
departments. Mr. Wike has been engaged in the company’ 
educational and training activities since 1944. 

R. A. Dooley, who started as an assistant salesman with 
the company in its South Bend, Ind., office in 1937, has been 
appointed manager of the Multigraph methods and sales 
training department. 


Controllers Institute Officers Elected 

C. A. Little, treasurer of the Scripto Mfg. Co., 423 Hous- 
ton St., N.E., Atlanta, Ga., has been elected vice-president of 
the Atlanta Control of the Controllers Institute of America. 

Joseph A. Chadbourne, vice-president and treasurer, Old 
Colony Envelope Co., Westfield, Mass., was renamed secre- 
tary-treasurer of the Institute’s Springfield Control. 

Francis E. Doonan, treasurer of Hall & McChesney, Inc., 
Syracuse, N. Y., has been elected first vice-president of the 
Syracuse Control. L. J. Ertel, secretary and controller of the 
Standard Register Co., Dayton, Ohio, was elected secretary- 
treasurer, and G. R. Lohnes, treasurer of the National 
Register Co., Dayton, was named a director of the Dayton 
Control. 

Robert D. Campbell, controller of Horder’s, Inc., Chicago, 
and William D. Edwards, assistant controller of the A. B. 
Dick Co., Chicago, were both made directors of the Chicago 
Control. A. F. Liska, a comptroller of the Burroughs Add- 
ing Machine Co., Detroit, has been re-elected a director of 
the Detroit Control. 


September, 1945 
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NO. 900 SUEDE 


OSS 


FOR INK—PENCIL—TYPEWRITING | 
OOTH AWAY i “OFFICE WORRIES 


a Soft gray ue, madiad 9 octagonal shape 


oo —— 
CAMO Make 


LIFIFIFID JI IP ALIFE SP 
Olger eee ceer ” ot a the 


WELDON ROBERTS RUBBER COMPANY 
«- ee | 


Newark 7, New Jersey 


é fficiency is of paramount importance in expediting 
the flow of business. Triumph Self-Inking Band Daters 
are designed for utmost efficiency . . . the printing sur- 
face is inked automatically in the one motion used for 
stamping. Waste effort is cut down .. . marking 
processes are speeded. Triumph Self-Inking Band 
Daters give you MORE for your money! 


The war isn’t over until our 


last Mother’s Son is safe from 


harm. 


BUY VICTORY BONDS ~ 


At Your tear STATION 
RUBBER’ 2 STAMP 


TRIUMPH 
Self-Inking Band 
Daters 


A snap of the wrist does 
the complete marking job. 
Unexcelled quality and stur- 
diness are built into this 
efficient time-saver. 
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Office Efficiency depends upon 
perfection in every detail... 
That’s why so many dealers sell 
BARKLEY Filing Supplies 


Patent No. 2248355 and D 128118 


When a young lady becomes 
aggressive about forcing her left 
hand on your attention, you know 
that another romance has “jelled” 
and an engagement ring rides high, 
wide and handsome. That dia- 
mond may be tiny in size but it's 
playing a major role in life’s set- 
ting. We at Barkley know how 
important are the “little things” 
especially in business. For ex- 


perform a function in business far 
in excess of their sales value. It's 
always a source of satisfaction to 
sell DURABILITY Filing Supplies 
because we know they'll render 
day-in, day-out filing efficiency. 
“Selling BARKLEY is business in- 
surance in every filing department.” 
Dealer inquiries are invited. 


VERTICAL 
FILE FOLDERS 


VERTICAL 
FILE GUIDES 


(. L. BARKLEY & CU. 
5, en 


Established 1921 


ample, DURABILITY Filing Supplies | 


| 
| 
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CHAIR CUSHIONS 


...with SHREDDED FOAM RUBBER 


No. 600: Leatherette and Fibre-X, With Border. 
Executive Type Only. Made Extra Comfortable 
with 50% Shredded Foam Rubber, 50% Cotton 
Felt. Lists at $5.00 


r - 
3 EASY WAYS 

TO SPRUCE UP YOUR OFFICE 
... AND SAVE MONEY! 


Model 75 
ASH STAND 
Beautiful bronze fin- 
ish, all metal. Glass 
ashtray thatis sturdy, 
easy to clean. A hand- 
some addition to any 
office. Packed 2 in a 


carton. 
Lists at $10.80 


WASTE BASKET 


All Metal No. 40 LAMP 
No. 1—Square, Reinforec- All metal, Fluorescent, 
ed. 14” high. 12” square AC, 6-foot silk cord. 


at top. Green or Brown. 
Packed 6 or 12 to carton. 
Lists 


Beautiful bronze finish. 
Executive type. Heavy, 
cast-metal base and col- 
umn. Approved by Under- 
writers Laboratory. 

Lists at $23.00 


No. 50—Same as No. 40, but 
in a high bronze 


finish. List........- $28.00 


Century Associated Products Co. 
213 GREENE STREET NEW YORK 12, N. Y. 


a — 
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NATIONAL’S.... : 


y line. — 


Colored 
Pencil 


NATIONALS “SS tUSC ~ “en” SKkvtint HW usa 500 eco sre. i. 


Send penny post card with your name and address. 
We will send a pencil FREE to you. 


BEAUTIFULLY — * FUSE-TEX 
PACKAGED PROCESSED 


NATIONAL PENCIL CO. © sneteyvirte, Tenn. 220 FIFTH AVE. 


Automatic’s Wartime production 
of rapid fire ammunition for air- 
craft “‘cannon’”’ requires high 
precision manufacture and more 
BI et volume than ever. Only a fraction 
of normal production of Sharpeners has been 
authorized. Many of these are delivered on priority 
orders to the Armed Forces. Your patience and con- 
sideration during this period have been most 
appreciated. 

Dexter, Giant and Draftsman Sharpeners are the 
only models now in manufacture. Cutters and other 
replacement parts are available for prompt ship- 
ment. You may obtain improved service from your 
present Automatic Sharpeners by installing new cut- 
ters. Folder with full instructions on request. 


AUTOMATIC PENCIL SHARPENER COMPANY 


58 E. Washington St. Chicago 2, Ill. 


f Automatic is 
mel working on new 

designs for Post- 
War. 


“a 
DEXTER 
: ___ Aristocrat of hand 
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aura vawEES 


Equals 6 Saskets 
or trays — Takes 
less spoce than 1. 


Medel 6V-S 
(iiustrated) meets 
My of the 
@ business desk. Mod- 
els ws, te “wind use standard 
assembly 1: 
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FOLDER ROLL LABELS AND INDESTRUCTO TAGS 


SOLD BY LEADING STATIONERS 


the J LMAY COMPANY 


IO9 WEST [9TH ST., NEW YORK, N. Y. 


TS 


.. » available NOW, fo step 
up your office efficiency. 


Made without an ounce of steel or 
rubber—without altering the basic 
design which made its — as 
one of the greatest aids to desk 
workers. Your employees appreciate 
how the Kleradesk helps them han- 
dle paper-work without confusion or 
disorder. . . . The base and assembly 
rods are wood. The uprights are 
treated hardwood which gives a 
warm, pleasing appearance and 
great durability. A companion item 
to the popular glass Handi-pen set. 
Order both . . . See your Stationer. 


Sengbusch Self-Closing Inkstand Co. 


209 Sengbusch Bldg. Milwaukee, Wis. 
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STOP! 


1 GET YOUR OWN 
| TICONDEROGA! 


ae And when you do, 
F Ml find St has an 
| re | top-notch Superior 
i Eraser that doesackan 
é efficient erasin job. 
} Ticonderoga | is The 
\ smoothest zasiest-wrif i 
§ pencilon the market To 
Look for the handsome 
Terrule with double 


yellow bands . 


Demand Pixon 
TICONDEROGA 


Joseph Dixor Crucible Co., Dept.54-J9.JerseyCity3,N 3. 


OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers 


Ae TLIe 


WH ae 


What Do You Use? 


Your first trial of Supergrip was probably the small 
4-oz. size. You discovered its truly superior grip, and 
that its clear, thin film did not stain, wrinkle or injure 


paper or t. You bought a larger size and found 
even more advantages over pre-war rubb ts 
The Supergrip bond did not change, decompose or fall 
apart even when exposed to heat, sunlight and tempera- 
ture changes. -This new, synthetic rubber cement did 
not oxidize, it delivered changeless adhesion. 


You will find that Supergrip sticks paper to wood, to 
metal, to glass and to plastics as satisfactorily as it 
sticks paper to paper. Supergrip has proved to be a 
war-time cement with a post-war future. 


RETAIL PRICES e EACH 


East of Rockies West of Rockies 
$ .35 4-oz. bottle $ .40 
.60 pint in glass 78 
65 pint in metal .80 
1.00 quart in glass 1.20 
1.10 quart in metal 1.25 
3.00 gallon in metal 3.70 
THINNER for SUPERGRIP “50” 

$ .55 pint in metal $ .70 
-95 quart in metal 1.15 
1.55 gallon in metal 1.85 
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The Office 
Efficiency 
SERVICE 
STATION 


= 
BOSTON 


Sharp pencils are an invariable sign of 
an efficient office. Every manager 
owes it to his organization to provide 
BOSTON sharpener stations at stra- 
tegic spots throughout the office. 
These are the days when BOSTON 
superiority is shining like a lighthouse. 
Their sturdy quality and engineered 
precision are standing up splendidly 
under hard, continuous service years 
longer than one would expect. 


A limited number of 
Boston KS sharpen- 
ers are now being 
manufactured, all 
shipments being 
made in accordance 
with priority 
regulations. 


BOSTON 


PENCIL SHARPENERS — 


C. HOWARD HUNT PEN COMPANY 


CAMDEN, N. J. 
SPEEDBALL PENS 


Se aa Sos gl *3 | 
i 
. | 


BOSTON | 
PENCIL SHARPENER 
MODEL KS \ 


j 


HUNT PENS 
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To Manage Typewriter Unit 

L. A. Newman, general sales manager of the Com- 
mercial Typewriter Division of Remington Rand, Inc., has ap- 
pointed Edward J. Kaake to the position of manager of the 
typewriter division for the Newark branch. The new ap- 
pointee will also continue as branch manager of the Jersey 
City office. 

Mr. Kaake, who is well known throughout the typewriter 
industry, joined Remington Rand in 1933. As a result of 
his successful execution of his first assignment, he was 
made a home office field representative of the portable di- 


M. A. KANSTEINER 


EDWARD J. KAAKE 


vision, subsequently becoming wholesale portable specialist 
covering Newark and Jersey City. After several years 
in this latter capacity, he was promoted to the position 
of branch manager of the Hartford office, later moving to 
Jersey City with the same title. 

J. M. Hackney, general sales manager of the portable 
typewriter division of Remington Rand, announced the ap- 
pointment of M. A. Kansteiner as Pacific coast manager for 
that division, with headquarters at the Remington Rand 
office, 41 First St., San Francisco. 

In his new capacity, Mr. Kansteiner will coordinate sales 
efforts and act as liaison between the home office of the 
portable typewriter division in New York, and the nine 
states west of the Rockies. 


Cigar and Cigarette Trays Back 

During the war all hard woods such as walnut ‘and 
mahogany were requisitioned by the armed services for gun 
stocks, etc., and this put an end temporarily to the produc- 
tion of Seco cigar and cigarette trays. These trays, including 
the Guardsman cigarette trays, are now back in civilian 
production, according to the Seymour Conover Co., 320 
Broadway, New York. 


Complete Line Due in 1946 
After the first of the year, a complete line of low- 
priced gelatine duplicators will be available, as well as the 
electrically driven Autocopy C-15, now in wide use, it is 
announced by Autocopy, Inc., 466 West Superior St., Chicago. 
The company is a national supplier of gelatine duplicator 
rolls, Hectograph carbons and ribbons, cleansing cream, 
and duplicating fluid for all makes of liquid process dupli- 
cators. 


Electronic Rat Trap 

The government estimates that rats destroy over 
$2,500,000,000 yearly in goods and property; that it costs 
$4.98 to feed a rat for a year. Rats are so numerous, and 
breed so rapidly, especially in warehouses and food storage 
centers, that ordinary traps are futile as exterminators. 
And cats are useless. 

Electronic Traps, Inc., 7 Norfolk Pl., Rochester, N. Y, 
features an automatic electronic rat trap which catches rats 
with a photo-electric cell, and then electrocutes them. Scores 
have reached from 15 to 50 rats per trap in a night. 

This company issues an illustrated folder which describes 
this modern machine, and provides convincing statistics on 
common rats, and the immense annual damage they do. 
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FOR 
LITTLE 
GIRLS 


wun i Az 


CARBON PAPER 


that's why good typists 


choose 


KEEN-RITE 


and 


SUPER-TREATED 


Both the popularly priced 
KEEN-RITE and the de luxe 
SUPER-TREATED brand are 
made by a special process 
to prevent curling and smudging. Every typist can now 
get clearer, cleaner copies along with maximum wear. No 
more unsightly erasures and no more soiled hands from 
handling. 


The famous patented “Carbon Gripper" 
in every box of Codo Super-Treated, 
Super Kote and Keen Rite. 


Ble wc. 


Lodo m 


Factory: ‘Coraopolis, Pa. 


corp. s 
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We are glad to offer 
to our GOOD FRIENDS 


for immediate delivery - - 


* Americas Finest! 


“HYGRADE” 


T. M. REG. U. 8S. PAT. OFFICE 


WATERMARKED 


ADDING MACHINE ROLLS 


WOUND HARD & TRUE—RED SIGNAL MARKED 
> BRUSHED FREE OF LINT 


% Oxberry Manila > Hymark Mimeo 
% Catalpa Bond ye Hudson Manifold 
% Hygrade Blotting 


* ENVELOPES 


MANILA PAY AND COIN 
MANILA AND KRAFT OFFICIAL 
MANILA AND KRAFT OPEN END 
HYMARK CLASP — RED FIBRE EXPANDING 


a ” 


* *%& *& *& 4 STAR SPECIALS 
for Quick CLEARANCE! 
CLASSIC Air Mail STATIONERY 

100 SHEETS 


2000 Boxes 36 PRINTED ENV’S 


1000 Ibs. 7 in. 


RED 


RUBBER BANDS 
5 LBS. TO BAG 


LL. HYMAN & SONS | 
PAPER MERCHANTS 
102 Prince St., New York 12, N. Y. 
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| if’s easy onthe ears... . 


yi 


ao) 


ow Available 
ORMWELL 


REG. U.S. PAT. OFF 


The Popular priced Modeling Cla 
nee hat holds its ‘wis well 


e - 

} FORMUWELL Formwell is a_ clean, pliable 
easy to handle because it is not 
sticky, does not stain, never 
- changes consistency, and is 
not too stiff. 


This plastic modeling clay 
‘is available now in quantities to 


~S—s , meet your needs. | 
RANG TEXTILE COLORS 


for the Easy and Beautiful 
Decoration of Fabries 


, 


There will be a great de- 
mand for these permanent 
colors that do not fade or 
run even when washed or 
dry cleaned. Women 
everywhere are learning 
that with PRANG TEX- 
TILE COLORS they can 
quickly and easily make 
more beautiful things than 
money can buy. 


Complete Prang Textile 
Color Kit—25 piece set, 
with 10 jars of colors and 
mixers, contains every- 
thing needed for decorat- 
ing fabrics, including book- 
let, stencil paper, brush | 
and knife. $3.50 retail. 


The clearest, brightest marks you ever saw! 


AMERICAN 


£3 G " China,Glass, Cellophane 
MARKING PENCIL 


: . ' e KIL-KLATTER absorbs sound and typing 
ye shock. Made of famous OZITE All-Hair Felt with 
' marks that they are proving a boon to © treated top to prevent machine legs from dig- 

customers everywhere. “GB” pencils are ging in, and non-skid bottom 


easy to sharpen, too, because it takes just for extra safety. Size 11 x 13 in. 


one cng maieeenel = : fits all typewriters and many 
We hope that the high priority rating re- other office machines. 
quired at present for these superior “GB” 


oie ateake aehneamaeniene er AMERICAN HAIR & FELT COMPANY 


THE AMERICAN CRAYON COMPANY Merchandise Mart + Chicago 54, Ill. 


1706 HAYES AVENUE SANDUSKY, OHIO 
NEW YORK SAN FRANCISCO DALLAS 


AT YOUR 
STATIONER’S 


or 
OFFICE SUPPLY 
DEALER 
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THE WRONG KEY? 
Use a Knifedge 


ose _ sharp and 


yi 
sng & single Her, 


amisplaced comma, a 
whole wordor line .No 
error is too small to 


mer Knifedge Does 
an ef ficient ‘on 
both t y pé and 
writer? work, The 
Ty ists’ Jip COME S 
only on licon 


1395. Ask Sor to 


When you buy pencils 


Demand Dixon 
TICONDEROGA 


Joseph Dixon Crucible Co., Dept.54-J9, JerseyCity3,N.J. 
Canadian Plant :DixonPancilCo.,Ltd., Newmarket, Ont. 


the amazing new way to attach 
typewriters to desks securely... yet 
lift them off in v4 easy motion - 
we REMOVING = 

A SCREW. a? 


THAT MAKES SERVICING 10 TIMES EASIER! 


Put SILENT SENTRY on in 1 Clean and repair 
LESS THAN § inside the machine 

= without 

5 1 | removing 

MINUTES! jj the base 


1 

Math t 

| ah “E | 
t 


Fits Any Standard Make Machine 1 Typewriter Movable 
ovat Bock and Forth 
a for typing 
SMITH- -CORONA ; convenience. 


gui aes 
es : : 
WOODSTOCK vw : 


... these and 9 OTHER FEATURES make 
SILENT SENTRY the PROFITABLE-Selling ) 
typewriter base every dealer should know about 


Not just an ordinary felt pad, but a mechanical 
improvement for every standard make typewriter 

. that's ‘Silent Sentry." No more ugly holes in 
desks — four small screws are all that is required 

to fasten typewriters securely to desks or stands, 
when you fasten it the ‘Silent Sentry'’’ way. Yet 
your mechanic — without removing a screw —can 
turn the machine on its back, and without removing 

the base, clean and repair inside the machine! 
Write today for full illustrated details of 


this newest, most revolutionary typewriter fs, 
base. It spells profits for you in many ES 
different ways. Certain territories still \ — 


\ “A ee ey 


BUSINESS MACHINE PRODUCTS, inc. 


96 LIBERTY STREET @ WOrth 2-1823 @ NEW YORK 6. W. Y. 


available, 
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For beauty and durability Sturgis 
now adds Infra-Red baked enamel 
finish to its complete line. This 
most modern scientific method pro- 
a greater luster—more durable 
inish. 


Model 435-A 
Posture Switchboard Chair 


This chair is now on displ 

dealers' show rooms. ag 

complete line of Sturgis Chairs 

will | be available —the Posture 

Sabourin =e feature 
IT! 

USE OF TOOLS." a 


ion. . . . THIS NAME IS GROWING 


THE STURGIS POSTURE CHAIR CO. 


413 MAGNOLIA STREET STURGIS, MICH. 


REDUCE OFFICE OVERHEAD 


WITH THE DELBRIDGE SIMPLIFIED 
WITHHOLDING TAX CHART 


No an advertising novelty, nor is it a “free” chart. Ex- 
pertly designed to enable the average office employee 
to quickly and accurately prepare your deductions. Shows 
all figures required, including the 18% and 22.5%, and daily 
and miscellaneous deductions. Eliminates costly errors and 
delays in your payroll department. Guaranteed to comply 
with all provisions of the tax law. 


AUTOMATIC — COMPACT — EFFICIENT 


Published in four editions for Weekly, Bi-weekly, Semi-Monthly 
or monthly Payrolls. 


$2.50 each aT Your DEALERS 


DELBRIDGE CALCULATING SYSTEMS 
2502-10 Sutton Ave. St, Louis 17, MO. 
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OFFICE WORKERS 


PREFER 
$ 


BOOK-PAK 
UTILITY LABELS 


4 They come in gummed 
© perforated sheets. Indi- 
vidual labels can be ad- 7 Labels can’t spill on shelf, 
dressed faster by hand or ® in closet or desk drawer 


iter. 
atic §,, Forks Utility Labels come 
e 


in a wide assortment of 
sizes for all purposes. 


Retail at 10c 


2 Practically every bit of 
® labels space is usable 
on Eureka Utility Labels. 


EUREKA SPECIALTY 
PRINTING COMPANY 


3 Book-Pak covers keep 
® jabels clean, neat—pre- 


. Sales Department, Stationery Division, 
vent curling. 


11 West 42nd St. New York 18, N Y 


POST CARD 
PRINTER 


es, 


Brings Dollars for’Pennies 
The Lettergraph Post Card Printer is of greatest 
value in direct mail advertising. It reproduces 
powerful sales messages written, printed or typed, 
on government post cards. Outfit includes sten- 
cils, ink, correction fluid, stylus, stencil scope, 
printing base and instructions. 


Quality 


SATISFIES 


THE HEYER CORPORATION 


Quality Duplicators and Supplies Since 1903 ; 
901-11 WEST JACKSON BLVD., CHICAGO 7, ILL. 
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Gripl 
GRIPPIT is accepted and used as the 
standard Non-Iinflammable Paper Cement 
by great industrial firms who buy only after 
thorough tests in their own laboratories. 
Non-Wrinkling, Detachable. Excess rubs 


off. Needed on every desk and drawing, 
board. 


Y¥ 
To ees T 


ou ® 


Companion products needed in every 
office. ROLTONIC cleans and gently 
naps the rubber platens of all business 
machines. New gripping surface 
carries file folders, envelopes, etc., 
through, holds them straight. 
TYPTONIC actually flushes away ink, 
eraser dust, office grime from metal 
and rubber type, then disappears 
entirely. 

Both ROLTONIC ond TYPTONIC ore Nun tfler able Nowe 
made to the same high quality as Poisonous, Harmless to 
GRIPPIT. skin and clothing. 


WRITE FOR SAMPLES AND PRICES 


HARRIMAN - WELTS, INC, 
403 RIVER ST..- HAVERHILL, MASS. 


Ful. Vee BOOK RACK 


FOR OFFICE, 
HOME, HOSPITAL 


Retails 
$3.00 


Walnut, Green and White 


HOLDS: 


TELEPHONE BOOKS 
STENO BOOKS 
READING BOOK 
TABULATING SHEETS 
ADDRESSING LISTS 
DICTIONARIES 


DISPLAYS: 
SHEET MUSIC 
ARTISTS-DESIGNERS 


SIZES: 
7." x 12" 
10" x 13" 


Special sizes to order. Folds 
flat when not in use. 
PEP PRODUCTS CO. 


1776 Broadway 
New York 19, N. Y. 


September, 1945 


Another First for ALMAC! 


CATALIN BASE 


Rich Mottled Walnut 


| SET: 
Complete 


wt th 
FOUNTAIN PEN 


Number 510 
List Price $2.98 


Brand New Items fo Use and Give As Gifts 


ALMAC offers 12 complete Plastic single and double 
Fountain Pen Writing Sets and 20 complete Desk Sets— 
in Plexiglas and Lucite. 


Write for catalog of 100 items. 


ALMAC PLASTICS, wc. 


230 - Fifth Ave. New York, N. Y. 


a cial 
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Dealers: Here's Something NEW! 


MOREY SPEEDITAX CALCULATOR 


For Every Payroll Clerk and Timekeeper 
Weekly Payroll Withholding Tax Computations 


Exact Wage Percentage from $11 to $200 
List $3.50 


TEN BIG FEATURES 


Payroll Work and 
Saves Time. 

2. Space for Listing Employ- 
ees’ Names and Exemption 
Claim Numbers. 

3. A Complete Payroll Unit for 
small business firms. 

4. For Long Payroll, User lists 
wages consecutively from 
low to high and works from 
Tax Calculator to Payroll. 

6. Tax at a glance—10 conse- 
— wages with one dial- 


Lt Ss] 


SS 
aeretges 


z. 
6. All Computations are with- 
in two lines of Red Guide 


Line. 

7. Small and eompact, attrac- 
tively finished, may be car- 
ried in pocket. 

8. Exact Dollar Computations 
will cut to a minimum, 
yearly tax over or under 
Payments—A benefit to Em- 
ployee. 

9. Built around and operates 
in the same manner as the 
well-known Bates List Find- 
er. 

10. A High Quality, Low Cost 
Product—Compare cost and 
special features with any 
other Withholding Tax Cal- 
culator. 


MOREY PRODUCTS 


1129 Vermont Ave., N.W. 


Order from your nearest jobber 
or distributor or write to us di- 
rect for circular. 


Manufacturer 


Washington 5, D. C. 


COMPANY 


THAT CREATES 
DEMAND 


THE Liaisde/ 
NICK AND PULL 
151-T SERIES 
MARKING CRAYON 


The favorite with office workers 
and artists. Ideal for charts, signs 
and general checking purposes. 
Its quality lead is the product of 
more than half a century experi- 
ence in pencil making. Available in 
twenty-two colors. Be sure to stock 
Blaisdell Nick and Pull#151-T Series. 


SiI/aisdel{ eames ; s 


REG. U. S. PAT. OFF. 


To Sharpen — 

NICK with string 

4 PULL the paper 
*(U. S. Pat. No. 1,756,953) 


LTaisde// 


PENCIL COMPANY, EST. 


1893 — PHILADELPHIA 44, PA. 
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PULL FASTENERS 
BEAT THE «2 BAND 


ANY PLACE A BAND |S NEEDED 
A’ PULL FASTENER’ CAN BE USED 


Pull Fasteners don’t slip, dry out, stretch or 
break. Durable as the documents, papers, 
checks and similar items they neatly and 
firmly tie together. Easy to use. Pull either 
end to tighten. Prevents loss and separation. 
Sizes, 6" to 54”. Sold in packages of 100. 


‘o/ Chebegel wee.co. 


277 NO. GOODMAN ST., ROCHESTER 7, N. Y.— 
SCHLEGEL CO., CANADA LTD., TORONTO, ONT., CANADA 


BOOKKEEPER—CREDIT MAN 
_» STOCK CLERK & P. A. 


THESE AND - 
HUNDREDS MORE USE 


Wherever facts must be segre- 
gated for quick reference, these 
little signals do a remarkable 
job in saving time. Attached to 
file cards, visible index pages, 
ledger sheets, etc., they bring 
order out of chaos—thereby in- 


FILE 
creasing a department's effi- 


SIGNALS 
ciency considerably. 


The H. C. Cook Co., 18 Beaver St., Ansonia, Conn. 
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"ERASER 


INK AND TYPEWRITER 


SPEEDS Your | 
Typing and Bookkeeping 


Rush FysRc ass Erasers help stream- 
line the work of typists and stenographers 
... by simplifying erasures. Feather touch 
instantly removes any ink from any sur- 
face. No erasing shield needed. No 
guardsheet for carbon copies. Simple! 
Fast! Reduce waste of costly forms and 
letterheads. Phone your stationer today 
er 


RUSH ERASER, 50c 
FYBRGLASS Refills, 2 for 25c 


Or order direct. Fast delivery. Satisfaction 
guaranteed or money refunded 


——THE ERASER CO., Inc. 


259 W. Water St., Syracuse 2, N. Y. 


don ol busted fund 


BRAND 


ERASER and CLEANER 
THE ORIGINAL AND STANDARD 


* 1.“ARTGUM” is a surface cleaner with a light touch. 


2. “ARTGUM” is friable—has no deteriorating content. 
* 3.“ARTGUM” contains no grit. 

4. “ARTGUM” doesn’t abrade the surface of paper. | 
5. “ARTGUM” doesn’t smudge. 

6. “ARTGUM” doesn’t dim ink lines or delicate im- 


Printing. 


Insist on the original and standard 


THE ROSENTHAL CO. 


45 EAST 17th STREET, NEW YORK 3, N.Y. 


sii 


Ww. C. LEUTE 


COMMERCIAL LEATHER GOODS 
54 DEY STREET NEW YORK 7, N. Y. 


Canvas & Leather All Leather Mail- 


Mailbag $215 bag $214 

Price Price 
ere $10.00 13xl0......... $15.00 
a 2150 Wels...<2.0> 17.50 
a 1980 UFelt......00 20.00 
rer 1580. DOcIS.....00. 22.50 
eee 1750 24al6........ 26.00 
Re 19.50 26x18........ 29.50 


#215 


Heavy Duty Bag for Mail, Secu- 
rities and General Messenger Use 


| Sime MO ..nccccccsceee price $19.50 
TD casinsncnxeess “ 21.50 
OP dievesunneduene “ 23.00 
BD esevexsievevdwn «“ 228 
| OP nteestansewers “ 27.00 
We: s0nseenssdsane “ 2950 $224 
| De dstisusipacens “ 32.50 Special Sizes Made to Order Ti 


The above are subject to a 20% Federal excise tax. We 
also make messenger wallets, money bags, brief oa 
zipper cases, accountants’ cases and salesmen’s sample 
cases. en 

We invite your inquiries. 


ictoriov 


H astened by the epochal 


discovery that was predominately American 
the end has come to the Greatest War of all 


times . . . Now our planning and production 
can resume its former channels of building our 


line of office equipment for you. 


D ERSON-HicKEY Go. 


. mc. * = 
GENEVA 
ILLINOIS 


“ Andy units of steel 


September, 1945 


When writing advertisers please mention Orrice Equipment Dicest 85 
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“Here’s 
where I was 


when it 
ended” 


While the war was 
on we all wanted to 
know where the boys 
were going. Now that 
they are coming back 
they will. want to 
show the folks where 
they have been. And 
they will want a globe 
to show them. 


c RA M’ "s “*Self-Revising”’ GLOBES 


In a Wide Range of Styles, Sizes and Prices 


A Cram globe is an ideal gift for any 
home, and especially for homes that have 
a boy or girl serving overseas. It brings 
the war home—gives a graphic concep- 
tion of distance and locations. Cram’s 
“Self-Revising” Globes are recognized 
for their accuracy, completeness, beauti- 
ful coloring and mountings. Popular 
priced models selling as low as $2.45, 
deluxe illuminated models selling up to 
$90. Order NOW for early Christmas 
selling. 


Send for Catalog No. 42 


THE GEORGE F. CRAM COMPANY, INC. 
730 E. Washington St. Indianapolis 7, Ind. 


WRITE 


CARBON PAPERS 


and 
TYPEWRITER RIBBONS 


WRITE 
path to 
efficiency 


WRITE Carbon Papers give you more and cleaner 
‘copies from each original. That saves extra typing. 


WRITE Typewriter Ribbons turn out sharp, clear, 
legible originals. And that saves re-typing. 


WRITE products are guaranteed—for quality, uni- 
formity, long wear. Let WRITE save you time 
and money. 


Ask your dealer, or write us today 
for FREE samples and attractive 
prices. 


Immediate deliveries! 


are Avenue 


420 Lexin + 


wrRIiT New York 17° 
CORPORATED 
in FACTORY: Bridgeport, Conn. 


CARDS 
LbUINES 
FULDERS 


With Extra 
Refinements that 


Cost No More 


a ae 
WRITE FOR 
CATALOG 


a AP ae 
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‘OR BOXED PAPERS—JUST SAY 


WHEN YOU NEED TYPEWRITER 


\\ Business papers 
) —— high 
YZ ae) guality ina 
eZ 
complete range of 
 qnades and items for 
every business office use 


“The COMPLETE Line — 


BONDS ONION SKINS 
MIMEOGRAPH MANIFOLD 
PRINTED"COPY” MANUSCRIPT COVERS 
BRIEF FOLDERS 
PLAIN AND LEGAL RULED 


ON SALE AT LEADING STATIONERS 


EAGLE-A 


kite forintorination t 
__ AMERICAN WRITING PAPER CORPORATION | 
- HOLYOKE, MASSACHUSETTS. | so 


September, 1945 
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This is still the season for ... 


ALL- WEATHER 


STAMP PADS 


and 


“$OLID BRONZE 


HONOR ROLLS 
AND 


WAR MEMORIALS 


Honor your war heroes in handsome, imperishable Interna- 


tional Solid Bronze—now released by W.P.B. 

Many appropriate stock designs available for Honor Rolls and = 

War Memorial Plaques, as well as all other business uses. 
Special designs and estimates gladly submitted without charge I N K 
or obligation. Superb workmanship, painstaking hand finish- 


ing, modest prices. Unconditional money-back guarantee. 


Write for Free Illustrated Catalogue D. fa fon SPEC TY CO. | 
200 Fifth Avenue New York 10, N. Y. 


Factory at Elizabeth 1, New Jersey 


INTERNATIONAL BRONZE TABLET COMPANY, INC. 


36 East 22nd Street, New York 10, N.Y. 


Net” * piscuarcen 


VETERANS’ 
FLAG 


Big, new volume sales for 
you, with this new, official 
Discharged Veterans’ Ser- 
vice Flag—just announced 
by War Dept. For home, 
office, window, car, etc. 
Big profits for you at our 
low dealers’ wholesa 1 e 
Red border. white field, prices. Write for price list 


: today. Available both ray- 
eS ee ae on satin and taffeta. Send BERNGARD 
rayon satin. for illustrated catalogue ota ete 
pee EYELET PUNCHES AND PLIERS 
Veteran's Emblem Combination paper punch and eyelet pliers. Com- 


[ee ees 


for Group Flags pound leverage. Adjustable gauge. Parallel jaws. 
yn Fagg a Send for FREE catalogue of BERNARD Stationery Office Tools 
takes place of star for each WM. SCHOLLHORN CO., NEW HAVEN 5, CONN. 

Veteran Smenens. a “Quality Tools Since 1870” 

prape rpagine Mica oan STATIONERY TOOL DIV., Wm. Schollhorn Go, No Haven 5, Conn. 

Y tw 4 Sirs: Please send me your free catalogue of BERNARD Station- 

our customers will want ery tools and special purpose office necessities. ° 
my Ray FF fous these NOW. Send for | waten | 

or satin. by Ce Oi CCC AEE OS OKS COS SEEMS OSHHO CEES CESEHESHSE CO ROEEOSCSSOC CO HORS 
group fieg sizes. ee as Spee > aoe oe: | 

RE SDs aioe dutataeah acts Ga Ore aan® 04 cae end-use eae 

Dept. T | subs 

REGALIA MFG. CO. Rock Island, Ill. Tenseaoeensee ee | 
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Available for immediate delivery! 


KARDEX—ACME—Y & E—GLOBE 


WERNICKE—POST INDEX—RAND 
and other visible systems. 


Addressographs, Multigraphs, Mimeographs, Dictating 
machines, Steel Files, Lockers, and Shelving. 


All completely rebuilt and guaranteed. 
“The House That Confidence Built” 


Universal Office Equipment Co., Inc. 
7-9 Waverly Place, New York, N. Y. GRamercy 3-3741 


PROFIT ITEMS! 


Reconversion to peace-time selling means your customers 
need Addressing and Mailing Room equipment to carry 
on expanded direct mail advertising. We have this 
equipment for you at prices that give you a good 
margin of profit. 


MIMEOGRAPHS ADDRESSING MACHINES TYING MACHINES 
LIQUID DUPLICATORS SEALING MACHINES LINE-A-TIMES 
MULTIGRAPHS FOLDING MACHINES STAMPING MACHINES 
MULTILITHS LETTER OPENERS KARDEX 


and all supplies, accessories, parts 


MAILERS SERVICE & EQUIPMENT CO. 
40 W. 15th STREET (Mailers Bldg.) NEW YORK 11 


CHAIRS 


MANY STYLES 
Folding Chairs 
Wood or Metal 
Tablet Armchairs 


?Frompt shipment from 
stock. Please specify re- 
quirements when inquiring. 


ADIRONDACK 
CHAIR COMPANY 


1140 Broadway, New York 1, N. Y. 
Dept. 7 


RITE-RITE MFG. CO. * DOWNERS GROVE, ILL. 


SUBSIDIARY OF JOSEPH DIXON CRUCIBLE COMPANY 
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“AUTOMATIC 
MEMORY" 


Attracts High 
Grade Customers 


Top executives, officers, managers, 
foremen, etc., use Memindex—its ad- 
vantages are ideally suited to mana- 
gerial duties everywhere. 


A Perfect Xmas What Memindex Is 


A memo system on cards in two handy 

Gitt end units—genuine leather POCKET CASE 
First-of-the-Year for temporary data plus DESK UNIT 
for permanent records—but mo tran- 

Specialty scribing. Dated and otherwise indexed 


DEALERS WRITE for complete informa- record cards fit both. The most re- 
markable memory aid ever devised— 


tion, free imprinted literatre, counter 
cards, ete. proved and improved for over 40 years, 
Iso Mfrs. Daydex and Pocket Pal 


A 
WILSON MEMINDEX CO., Dept. 3, 149 Carter St., Rochester 5, N. Y. 


Out 
from 
VICTORY Beach’s 
steps “Common Sense” 
the Expense 
Salesman 


BEACH \ 
Publishing Co. 7 


HONOR ROLL PLAQUES 


of GENUINE BRONZE! 


Available again—due to 
relaxed W.P.B. rulings! 


Your customers are in the market for 
Honor Rolls of real solid Bronze—a 
demand you can now meet! Let us 
show you the way to increased sales 
and profits through these fast-moving 
items. No investment on your part; 
full cooperation extended on all in- 
quiries. Let “Bronze Tablet Head- 
quarters” supply you with memorials, 
testimonials, Bronze tablets, door- 
plates, signs—all in gleaming, solid 
Bronze. 


Write today for illustrated cata- 
log and complete selling information to Dept. GT. 


UNITED STATES BRONZE SIGN CO. INC. 


“BRONZE TABLET HEADQUARTERS” 
570 BROADWAY, NEW YORK 12,N. Y. 


GRIPTITE BANDS have become a 
a in commercial _ institutions, 
banks, factories, and retail stores. 
GRIPTITE BANDS KEEP CANCELLED 
CHECKS, SHIPPING RECORDS, RE- 
PORTS, ORDERS, and other valuable 
papers compactly together. They are 
easy to put on and take off. Made 
in lengths 6" to 54". Can be used 
over and over again. 


Rochester Wire-O-Binding, Inc. 
108 Mill St. Rochester 4, N. Y. 


September, 1945 
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Royal Sees Early Return to 
Full Typewriter Production 


Production of typewriters for civilian use topping that of 
prewar years may be reached by the Royal Typewriter Co. 
shortly after the first of the year, E. C. Faustmann, president, 
has announced. He said that requirements for employment 
in the Hartford Royal plant would be substantially increased 
over that of the war years. 

“All of our war contracts, approximating $12,000,000, were 
completely cancelled on August 15, so we have been rushing 
reconversion since that date,’ Mr. Faustmann explained. 
“We resumed a minimum of typewriter production on June 
15, 1944, under authority of the War Production Board, for 
the purpose of retraining key factory workers in the un- 
usual hand skills of typewriter assembling and adjusting. 

“With immediate and complete stoppage of war work we 
were able to start putting together again our assembly line, 
which was dismantled October 31, 1942, when typewriter 
manufacturing ceased. Meanwhile, plant layout has been 
changed to increase manufacturing efficiencies. Modern 
highly efficient machine tools are being installed. Recon- 
version costs will be financed out of working capital. 

“Employment on typewriter manufacture has been steadily 
increasing as reconversion progresses and production ex- 
pands. We expect and hope to reach capacity production 
after January lst, when, we estimate, the company will be 
employing more men and women than at its peak peace- 
time employment in 1941. We are re-employing returned 
veterans. In addition, those who have remained in Royal’s 
employ, and former employees who left for war work else- 

where, are needed for typewriter production.” 

The company estimated that for four years production will 
have to be 35 per cent above the industry’s prewar average 
before the backlog of typewriter demand is met. 


Curmanco Letter Rack 
FOR EFFICIENCY 

Saves Time, Clears Your Desk for Action 
Handles, Sorts, Classifies and Distributes 
the Papers of Your Daily Work. It re- 
lieves you from shuffting and re-shuffling 
papers many times every day. It pro- 
vides a place for every paper, with each 
paper in its place. They are needed on 
every desk. Sold on a money back guar- 
antee. Order on approval—today. 


Check size and quantity desired 


ee ) Letter Size 12 in. wide 50} F.O.B. 
Svstetuenen ) Three Tray Size 50 
Pin order to letter and MAIL TODAY Factory 


CURRIER MANUFACTURING COMPANY 


2448 Larpenteur Ave. St. Paul 8, Mins. 


cam HONOR ROLLS 


Featuring the individual 
changeable letter method or 
the embossed name strip 
style. Many designs to 
choose from. For large or 
small capacities. Send for 
illustrated folder giving all 
information. 


ACME 


HONOR ROLLS 
37 E. 12th St. 
New York 3 


Extra sharp points for easier marking — 


MOORE 
Metlhed Maptacks 


They're easy to use—and the heads stay on— 
two reasons for steady profits and repeat sales 
when you sell MOORE Maptacks. All sizes, 
shapes and colors—plain, numbered, lettered 
or with special markings. 


MOORE PUSH-PIN COMPANY « Scace /900 
113-25 Berkley Street, Philadelphia 44, Penna. 


SCRAP BOOKS 


@ Fabrekoid Covers in black 
only 

@ Screw Post Metal Binders 

@ Six different sizes 


#80....10'/2 x 8 #83....15'/2 x 12% 
#81....112 x 1% #84... .16'/2 x 13% 
#82....132 x I #85....23 x 18% 


Prices on Request 


MAJESTIC LOOSE LEAF INC. 


122 Spring Street New York 12, N. Y. 


FI, toya Petty Thefts 


No. 10 


WondeR [ocK does everything the or- 
dinary lock can do—plus many things 
no other lock has ever done before. 
Instantly applied and will securely lock 
every kind of a drawer, file or door, 
(See Illustration). Also made to pro- 
tect the contents of show cases. No 
holes to drill—no nails or screws, no 
tools required. Two drawers may 
ieee secured with one WonoeR [ocr by the 
List Price $2.50 use of brace plate furnished. 


Every store, office, factory and home a prospect. Used by U. S. govern- 
ment. Write at once for price and full particulars. cs 


Prompt Shipments 


WONDER /OCK 


53 W. Jackson Blvd. Chicago 4, Ill. 


September, 1945 


OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers 


Drawing 


MORILLA 


ARTISTS’ x Drafting 
MATERIALS J . 
; 4\. Materials 
“DURA-SEAL” e 
Adhesive Film ve nel 
e ” 
Frm Drawing Instruments 
Avollehie T a 


Sold by all good dealers. 
THE MORILLA COMPANY, INC. 


COOPER SQUARE NEW YORK 3, N. Y. 
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BURROUGHS 


is your best source for 
CARBON PAPER e RIBBONS 
ROLL PAPER 


Your local Burroughs office is your best source 
for supplies for all types and makes of business 
machines. These supplies are of outstanding 
quality—manufactured to specifications that Bur- 
roughs’ years of experience have proved give the 
best results. Various discount purchase plans offer 
savings up to 40% for quantity purchases. For 
better supplies, call your local Burroughs office. 


Burroughs 


SUPPLIES FOR BUSINESS MACHINES 


BURROUGHS ADDING MACHINE COMPANY 


SEE PAGE 36 FOR INDEX TO ADVERTISEMENTS 


Long-Range Business Trends 
Forecast by Key Executives 

A comprehensive picture of indicated long-range trends 
in seven major areas of business and industry during the 
coming years is presented by the annual report of the 
American Management Association, made public recently 
by Alvin E. Dodd, association president. 

In the preparation of the report, AMA asked key execu- 
tives in seven fields—production, personnel, finances, office 
management, marketing, insurance, and packaging, for pro- 
jections of the future; and the replies made it evident that 
business does not regard reconversion as a return to prewar 
days but as an advance into new territory, the association 
says. 

“The office manager,” the report says, “foresees a period in 
which his duties will tend increasingly to parallel those of 
the production executive, with planning, layout, production 
facilities and methods assuming ever-growing importance. 

. . The progress of unionization of office workers is un- 
certain, but it is anticipated that if the union movement in 
industry generally at least holds its own, unionization of 
office workers will almost certainly rise.” 


Codo Improves Unit 
Codo Manufacturing Corp., Coraopolis, Pa., announces 
an improvement in their Codo Master Unit Spirit Hecto- 
graph. 
A backing sheet has been added to the Codo Master Unit 
which eliminates offsetting and produces better impressions. 


Eversharp Expanding 
For New Ball-Bearing Writer 

Expansion plans of Eversharp looking to production 
for civilian use of the new ball-contact writing instrument 
this year will provide new employment for more than 1,000 
persons and additional factory space to accommodate them, 
according to Martin L. Straus II, president of Eversharp. 

Eversharp employs 2,500 men and women in its present 
plants, which already are changed over to peace-time pro- 
duction. Plans for production of the new ball-bearing 
writing instrument are in addition to its program of produc- 
tion of Eversharp pens and pencils. 

The additional factory for the production of the new ball- 
bearing writing instrument, which rolls the ink onto the 
paper dry instead of inscribing it wet with a pen point, will 
be located in the East, within a 100-mile radius of New 
York. The plant will be in production the latter part of 
this year and will employ more than 1,000 men and women 
at the beginning and more later. 

The new product will be distributed to the civilian market 
soon after January ist. 

The new writing instrument, which is neither pen nor 
pencil, uses a miniature ball-bearing as its writing contact 
and a new process viscous ink. It writes on glossy paper, 
soft paper, blotting paper of cloth without spreading. The 
ink, being rolled on the paper or other material, dries as 
soon as it contacts the writing surface. Interchangeable 
refill cartridges will enable the writer to refill or to change 
ink colors in 20 seconds without staining the fingers. 


Bard Eversharp board chairman 

Ralph A. Bard, who resigned as under-secretary of 
the Navy July 1, has been elected chairman of the board 
of Eversharp, Inc., according to Martin L. Straus II, presi- 
dent. Mr. Bard also was elected director, and a member 
of the executive committee of Eversharp. He was chair- 
man of the board of Eversharp before his appointment to 
the Navy post. 

Mr. Bard is a native of Cleveland. He was president 
of Ralph A. Bard & Co., Chicago, from 1934 until his ap- 
pointment as assistant secretary of the Navy in Febru- 
ary, 1941. 
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saves money and speeds office work 


Bates 
File Fasteners 
Loy flat, bind tight. No 


Sharp edges. Positive slide 
locks. Neat, efficient. 


Bates 
Telephone Index 


Spin the knob and follow 
the red line. Finds 720 
names or numbers, presto! 


The time isn't too far off when the better stationers and stamp dealers will be getting 
more normal supplies of these Bates Office Helps. You will find the traditional Bates 


Quality, plus that extra value learned through the production of ultra-precision materials 


Bates 
Numbering Machine 


The acknowledged leader 
throughout the civilized 
world for more than half 
a century. 


Bates Eyeleter 


Feeds, inserts and crimps 
eyelets in one instantane- 
ous automatic operation. 


of war. It always pays to insist on the best. 


quality products 


The Bates Mfg. Co., Orange N.J. * N.Y. Office, 30 Vesey St. 


Bates Stapler 


Makes its own staples. 
5,000 in one loading. 
Can't jam or clog. Rugged. 


Bates 
MunKee Pads 


Reversable, renewable 
filler. Clear, clean, impres- 
sions. Long-lived. 


Bates Perforater 


Easiest action, largest 
waste container. Compact. 
Economical. Long-lived. 


Bates 
List Finders 


Simplest listing device 
ever made. !deal for home 
or office use. 
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Pretty soft when you're typing You work under pressure 
With smooth “Easy-Touch”... With speed and with ease. 


An Underwood feature Your letters look better; Dear Boss: 
m There’s a picture of you in every 
That helps you so much. They’re letters that please. letter she writes. 

Is that picture clean-cut and appeal- 
ing? Are the type impressions sharp 
... or are they blurred, some light; 
others dark? 

Is the spacing between characters 
uniform . . . or is it uneven with 
- crowding of characters? Are the capi- 
The keyboard is grand. And throughout each day, cal end email letecns cxectly on: a 
. ; writing line . . . or are some above 
Such effortless typing... You're glad you’ve discovered and others below? 

If your letters do not please you... 

No strain on your hand. The Underwood Way! don’t blame your secretary. It's prob- 
ably her machine. She can make them 

look good . . . with an Underwood! 


A thrill for your fingers; You feel “like a million”, 


EF Underwood Corporation, One Park Ave., New York 16, N.% 


.. TYPEWRITER LEADER OF THE WORLDE 


Copyright 1945, Underwood Corperation 
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